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1 MNACIOPT MPOIr'PAMMBI YYEBHOU JUCIHUITIJIIUHbI OI1.03
«UH®OPMALUOHHBIE TEXHOJIOT' UN»

1.1 O6s1acTh NpUMeHEeHHs IPOrPaMMBbI

[Mporpamma y4eOHOM JUCHMIUIMHBI TpEJHA3HAUCHA Uil WM3YYeHHs WH(POPMAIIMOHHBIX
TEXHOJIOTUH B VUPOKICHHUSIX CpeaHEro TNPOeCCHOHATBHOTO OOpa3oBaHMs, PEATU3YIOIINX
00pa30BaTeIIbHYI0 TpOrpaMMy cpeaHero (MOJHOro) oO0mero o0pa3oBaHHs, MPH TOJITOTOBKE
KBaJIN(DUIIMPOBAHHBIX paO0YMX U CIIELIUATUCTOB CPETHETO 3BEHA.

1.2 MecTo QUCHUILUIMHBI B CTPYKTYpe OCHOBHOI NpogeccMoHa/ILHO 00pa3oBaTe/IbHOM
NpPOrpamMMbI:

VYueOHast JHCIUITTHHA «HdpopMaImoHHbIC TEXHOJIOTHUNY NPUHAUICKUT K

o01enpoeCCHOHATBHOMY ITUKITY.

1.3 Heau 1 3a7a4u AMCUMIVIMHBI — TPeOOBaHNUS K pe3yJIbTaTaM OCBOCHHUS TUCHHUILINHBI:

KoallK, OK Yvmenusn 3HaHuna

OK 1, OK 2, | ObpabaTsiBaTh TEKCTOBYIO u | Haznauenne wu Buabl MHOOPMALMOHHBIX

OK 4, OK 5, | yncnoByro HHGpOPMAIIHIO. TEXHOJIOTHH, TEXHOJIOTMH cOOpa, HAKOTICHHUS,

OK 9, OK [Ipumensars MYJIbTUMEIUIHBIC | 00paOOTKH, Tepeaay M PaACTIpOCTPAHCHUS

10, TEXHOJIOTHH 00paboTKu 1 | uHGOpPMAIIHH.

IIK 1.6, IIK | mpeacraBieHus: nHGOpMaIuu. Cocras, CTpYKTYpY, NPUHITUIIBI PEATU3ALNHT 1

4.1, TIK 5.1, | OGpabarbiBaTh SKOHOMHUYECKYI0 U | (QYHKIMOHMPOBAHUS MHPOPMAIMOHHBIX

5.2,5.6,IIK | cTraTUCTHYECKYIO WH(pOpMAIIHIO, | TEXHOJIOTHIA.

6.3, [IK 8.1, | ucnonub3ys CpeAcTBa naketa | ba3zoBbie u npukIitagHbIe HHGOPMAIIMOHHBIE

8.2, 8.3, [IK | npukiagHbIX MPOrpPaMM. TEXHOJIOTHH

9.3, IIK 10.1 NHCcTpyMeHTanbHBIE CPEACTBA
MH(GOPMAIIMOHHBIX TEXHOJIOTHIl.

Conepxxanrie  auctuIuiiHbl  «HDOpMalMOHHBIE  TEXHOJOTHW»  OPHUEHTHPOBAHO  Ha

¢dbopmuposanne OK u I1K:

- OK 1. Beibuparb criocoOsl pemieHus 3a1ad npodecCHoHaIbHON ACSITSIBHOCTH MPUMEHHUTEIBHO
K pa3JIMYHBIM KOHTEKCTaM.

- OK 2. OcymiecTBisTh MOUCK, aHAIM3 W HHTEPHpPETAUI0 HHPOpPMAIMH, HEOOXOAUMOW IS
BBITIOJTHEHHS 33]1a4 PO(HEeCCHOHATBLHOM NeITeIbHOCTH.

- OK 4. PaboraTe B KOJUIEKTHBE U KOMaHze, d()(EeKTHBHO B3aMMOJICHCTBOBATH C KOJUJIETaMH,
PYKOBOJCTBOM, KJIMEHTaMHU.

- OK 5. OcymiecTBisTh YCTHYIO M1 TUCBMEHHYIO KOMMYHHMKAILIMIO Ha TOCYAAPCTBEHHOM SI3BIKE C
y4eTOM 0COOEHHOCTEH COIMANBHOTO U KYJIbTYPHOTO KOHTEKCTA.

- OK 9. Ucnonp30BaTh I/IH(I)OpMaI_II/IOHHLIC TCXHOJIOTHH B HpO(I)CCCHOHB.HBHOfI ACATCIBbHOCTH.
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OK 10. ITonp30oBaTbcst  MPOQECCHOHATBHON  JOKYMEHTAllMed Ha  TOCYZapCTBEHHOM U
MHOCTPAaHHOM $I3bIKAX.

1K 1.6. PazpabaTpiBaTh MOAYIU MPOTPAMMHOTO OOECTIEYSHHUS [J1si MOOMIIBHBIX IIaT(opM.

IIK 4.1. OcymecTBiasaTh WHCTAUISAIUIO, HACTPOWKY U  OOCITYy)KMBaHHE IPOTPAMMHOTO
o0ecrieyeHnss KOMIIBIOTEPHBIX CHCTEM.

I[IK 5.1. CoOuparb uCXOIQHBIE JAaHHBIE [UIsI Pa3pabOTKU MPOEKTHOW JOKyMEHTalUW Ha
MH(POPMAITMOHHYIO CUCTEMY.

[IK 5.2. Pa3pabaTbiBaTh NPOEKTHYIO JOKYMEHTAIMIO HA Pa3paboTKy HHGOPMALMOHHON CUCTEMBI
B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKa3uMKa

IIK 5.6. Pa3pabaTbiBaTh TEXHHYECKYIO NOKYMEHTAIMIO Ha OJKCILTyaTalUio HHGOPMAIMOHHON
CUCTEMBI.

IIK 6.3. Pa3zpabaTpiBaTh 00ydYarONIyr0 JOKYMEHTAIMIO I TOJIb30BaTesied MHGOPMAIMOHHON
CUCTEMBI

I[IK 8.1. Pa3pabaTeiBaTh AW3aiH-KOHIENIIMKA BEO-TIPUJIOKEHUH B  COOTBETCTBHUU  C
KOPIHOPaTHUBHBIM CTHJIEM 3aKa34MKa.

I[IK 8.2. ®opmupoBarh TpeOOBaHWA K [W3aliHYy BEO-TPUJIOKCHUH HAa OCHOBE aHaIu3a
MPEAMETHOM 00IaCTH | LIETIEBON ayTUTOPHH.

I[IK 8.3. OcymecTtBisaTh pa3pabOTKy au3aiiHa BEO-TPUJIOKEHHS C yYETOM COBPEMEHHBIX
TEHJICHIIUH B 001acT BeO-pa3pabOTKu

IIK 9.3. Pa3zpabGarbiBath uHTepdeic moab30BaTeNs BeO-NPUIOKECHUNH B COOTBETCTBHHU C
TEXHUYECKUM 33JaHUEM

IIK 10.1. OGpabaTbIiBaTh CTATUCTHYCCKUI ¥ TUHAMUYCCKHI MH(OPMAIIMOHHBIA KOHTEHT
1.4 PexomenjayemMoe KOJIMYECTBO YACOB HA OCBOEHHE MPOrPaMMbl JUCUMIIJIMHBI:

MaKCUMaJIbHOW y4eOHOH Harpy3ku oOyuarorierocsi 82 yacoB, B TOM YHUCIIE:
- CaMOCTOATENIbHON paboThl 00ydaroerocs 2 yaca
- BCEro BO B3aUMOJICHCTBUU C IpernojiaBaTeneM 72 Jaca:
— TeopeTHdecKkoro oOy4yeHus 22 yaca;
— 11a00PaTOPHBIX U MPAKTUYECKUX 3aHATHH 50 yacos.
- KOHCYJbTAllMM 2 Yaca

- IMIPOMCEKYTOUHAsd aTTeCTAllUA 6 JacoB.
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2 CTPYKTYPA Y COJAEPKAHUE YUEBHOW JUCIUTLINHBI

2.1 O0bem y4eOHOM AUCHMILINHBI U BUABI Y4eOHO# padoThI

Bua yueOHo# paGoThl O0bem yacoB

MaxkcuMmasibHasi ydeOHasi HArpy3Ka (Bcero) 78
Oobs13aTesqbHAs ayquTOPHAsi yueOHAs HArpy3ka (Bcero) 68
B TOM YHCIIE:

JIEKIIMOHHBIE 3aHATUS 20

MPaKTUYECKHUE 3aHITH 48

KOHTPOJIbHBIE paOOTHI 0

KypcoBas pabota (TIpoeKT) (eciu npedycmompeno) 0
Koncynabranuu 2
CamocrosiTesbHast padora o0yuaroierocs (Bcero) 2
B TOM YHCIIE:

CHUCTEMaTH4ecKass MpopabOoTKa KOHCIEKTOB 3aHATHN, Y4eOHOW W CIeHaTbHON

TEXHUYECKOH JINTEPATYpPHI; 1

BBITIOJTHEHUE UHANBUAYAIbHBIX 3alaHUN 1
Hrorosas arrecrauus B popMe TUCHUIUIMHAPHOT0 IK3aMeHAa 6
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cTp. 713 24

HaunmeHoBaHUe pa3esioB Conep:xkaHue y4eOHOT0 MaTepHAaJia, JIA0OPATOPHbIE H MPAKTHYECKHE PA0OThI, CAMOCTOSITETbHAS PadoTa Koabl
H TeM o0yyarommxcsi, KypcoBasi padot (IIpoeKT) KOMIIETeHIH
H’
¢popmuposa
O0beM yacos HHUIO
KOTOPbIX
cnocodcTBye
T 3JIEMEHT
MPOrpaMMbl
1 2 3
OOune cBegeHus 00 Coaep:xanue y4e6HOro MaTepuaJia 6
uHGopManun u -
HH(OPMAITHOHHBIX O0beM ayTUTOPHOI HArPy3KH 4 OK 1, 0K 2,
TEXHOJIOI'HAX 1 | OcHoBBI MHQOPMAIIMOHHBIX TexHONOrWH. TexHomorun cOopa, 0OpabOTKH M Tepeaadd UHPOPMAIHH. 4 OK 4, OK 5,
CocraB, CTPYKTypa, IPUHIUIIBI peau3aiuu 1 GyHKnuonuposanus UT OK 9, OK 10,
2 | MucTpyMeHTanbHbIe CpencTBa HHDOPMAIIMOHHBIX TEXHOIOTHiT. ba3oBsie n npukiaaHbie UT IIK 1.6, IIK
CamocTosiTeIbHAs padoTa 00y4Yaromuxcs 2 4.1 TIKS. 1,
Cucrematndeckas mpopaboTKa KOHCTICKTOB 3aHITHH, yIeOHOU U CITEITHaTHbHOU TEXHIUYECKOH JTUTEPaTyPhI 5.2,5.6, IIK
IToaroroBka cooOIIeHNs Ha BEIOOP: 6.3, 11K 8.1,
00 ucTopuu pa3BUTHsI HHPOPMAITMOHHBIX TEXHOJIOTHH; 8.2,8.3, 11K
0 ponu HH(OPMAITMOHHOW JIEATETHHOCTH B )KU3HU COBPEMEHHOTO YECIIOBEKa. 9.3, 1IK'10.1
Tema 1 Conep:xanne yuyeGHOro MaTepuana 26
Texnouorun O0beM ayIHTOPHON HATPY3KH 26 OK 1, OK 2,
00paboTKH TEKCTOBOM 1 | Ha3nadyeHne u BO3MOXKHOCTH TEKCTOBOTO Iporteccopa. MaTepdeiic TekcToBoro mpomeccopa. Ilopsmox 4 OK 4, OK 5,
nHpopmannu paboTel ¢ KOMaHJaMH MEHI0 W IJIMHEWKamMH WHCTpyMeHTOB. CrpaBodHas CHCTEMa TEKCTOBOTO OK 9, OK 10,
penakropa. IIK 1.6, IIK
2 | YcraHoBKa MapaMeTpoB CTPAHUIL U Pa3OUeHHe TeKCTa Ha CTPAHHIIbL. KOJTOHTHUTYIIBL. 4.1, 1IK 5.1,
3 | [Ipuemsr pabothl ¢ TpaduyeckuMu 00beKTaMu. BcTaBka B TOKYMEHT PHCYHKOB, AMAarpaMM U TaOIuII, 5.2,5.6, IIK
CO3JIAHHBIX B JAPYIHX PEXKHUMAax WIM JIPYTUMH TporpaMMmaMu. PenakTHpoBaHWE, KOIMUPOBAHUE U 6.3, IIK 8.1,
MepeMEeIeHNEe BCTaBJICHHBIX O0BEKTOB. lcmonb3oBaHWe TaOMMI, W JHarpaMM B TEKCTOBOM 8.2,83,1IK
nporieccope. BecraBka Gopmyit B JOKYMEHT. 9.3, 11K 10.1
4 | Co3manue MHOTOCTPAHUYHOTO JJOKYMEHTa
IIpakTH4YecKHne 3aHATHSA 22

1 | IlpueMsl co3maHus JOKyMeHTa. PeTakTHpOBaHHME TEKCTa, HACTpolika crpaHuibl —[IpoBepka
opdorpadun.
2 | Pabora co crnuckamu. MapKHpOBaHHBIE W HYMEPOBAaHHBIC CIUCKH. MHOTOYpOBHEBBIE CITHUCKH.

q)OpMaTI/IPOB aHHC CIIMCKOB
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3 | Pabora c pucynkamu B jgokymenrte. BcraBka pucynkoB. CocraBieHHe OJOK-CXEMbl. YTpaBJieHHE
o0TekaHneM prcyHKa TekcToM. Co3/laHre pUCYHKA-TIOAJIOKKH ISl TEKCTa

4 | Pabora c HayuyHBIMH (HOpPMyTaMH

5 | Cosmanme wu penmaktupoBanue Tabmmi. CopTupoBka TaOmul. BeluucieHus B TaOiuIax.
[IpeoOpa3oBanue TekcTa B TAOIUILY.

6 | IloaroroBka mabnona 6manka JokymenToB. Co3gaHne SKpaHHBIX OJIAHKOB

7 | Co3nmanue ctuiist JokymeHTa. Vcrons3oBanue ctuiieit npu oopMIIeHHH JOKYMEHTOB.

8 | PazOouenne nokymenta Ha crpaHunbl. Komontutynel. [lpumeuanms. [unepcceuiku. Co3maHue
oryiaBJeHus JJokymeHTa. [leyaTh JOKyMeHTa.

9 | Co3nanue JOKyMEHTOB ¢ TOMOIIBIO MACTepa CIUSHUSL.

10 | PexxuMbl 0TOOpaKeHUS IOKYMEHTOB. | TaBHBINA JOKYMEHT

11 | OdopmiieHre OONBIINX JOKYMEHTOB. 3aKjIaJKh M CChLIKH B TEKCTOBBIX JOKyMeHTaX. CBs3b MEKIY

nokymentamu Microsoft Word.

CamMocTosiTeJIbHasAg padoTa 00y4aOIIuXCs 0
Tema 2 Conep:xxanmne y4ed0HOT0 MaTepuaia 30
TexHnonoruu O0BeM ayTHTOPHOIT HATPY3KH 30 OK 1, 0K 2,
00padoTKM YU CII0BOI 1 | OcHOBHBIC OHATHSA, BO3MOXHOCTH W TMIPUHITUIIBI PAOOTHI € DIEKTPOHHBIMH TaOmmamu. Oreparyu ¢ 10 OK 4, OK 5,
uHdopmanumn pabounMu JECTaMH: yIaJIeHUe, KOMUPOBAHKE U TIepeMEIeHIE, H TIpEUMEHOBAHNE JICTOB. OK 9, OK 10,
dopmatrpoBaHue pabOYKX JIUCTOB M SUCCK. IIK 1.6, IIK
2 | Beog ¢opMynbl, HWCHONB30BaHWE AaBTO3ANOJHEHHS JUI KOMUPOBaHHS (OPMYI B  SUCHKH. 4.1,1IK 5.1,
VcTaHoBsIeHNE CBA3KM MeX 1y Tabmuiamu. [lpumenenne B GopMysiax abCONMOTHBIX CChLIOK. 5.2,5.6,1IK
3 | Cosmanue u opMaTHPOBAHKE MArPaMM. PelakTHpOBaHUe IHArpaMMEL. 6.3, [IK 8.1,
4 | Macrep dynknuii. Kateropuu dyHKimii. 8.2,8.3,IIK
5 | CopTHpOBKa JaHHBIX MO0 HECKONBKUM MOJIsIM. DWIIbTpariyst JaHHBIX. 9.3,1IK'10.1
6 | Coznmanue TabIHIl MPOMEKYTOYHBIX UTOroB. Co371aHNEe CBOJTHBIX TAOJIHIL
IIpakTH4YecKHe 3aHATHSA 20

1 | [lpuemsr 00paboTKM WH(POPMAMKU B DOJIEKTPOHHBIX TaOmuiax. Co3maHue TaONWIBl, BBOA W
penakTUpoBaHuEe IaHHBIX. BBox ¢opmyn AOGcomioTHas, OTHOCHUTEIbHAs, CMELIAHHAS aJIpecanus.
ABrozanonsenue. s siueixu. MMs quana3oHa saeiiky.

2 | [lpuembr 00paboTku WH(POPMANMKA B OIEKTPOHHBIX Tabmuuax. CoxpaHeHne pabodell KHHTH.
dopmaTupoBaHue pabOUYMX JIMCTOB U SIYEEK CO3AAHHBIX TaOmui. Pacuersl ¢ MOMOLIBIO CTaHAAPTHBIX
(dhyHKIHI.

3 | Jlormueckue pyHKINN

4 | Ucnonp3oBanue BCTPOEHHBIX (YHKIMH KaTeropun «CChUIKH M MAaCCHUBBDY

5 | Busyanusauus JaHHbBIX

6 | YcinoBHoe popMaTHpoBaHuE

7 | AHanu3 [aHHBIX B SJEKTPOHHBIX Tabmuuax. COpTHPOBKAa M TMOHMCK JAaHHBIX TaOmuubl. DOUIBLTP.

Pactmpennstii ¢puiptp. [logroroBka 0T4€TOB MPHU NOMOIIN PACIIMPEHHOT0 QUIIBTpA.
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8 | Co3nanme nmpoMexyTouHbix UTOroB. Co3maHue cBOAHBIX TaOnui. Co3naHue JUarpaMm IO JAaHHBIM
TaOJHIIBI TIeYaTh MOTYYEHHBIX PE3YJIBTATOB.
9 | Co3naHue ¥ NPUMEHEHHE MaKPOCOB B pacyerax.
10 | Pabota c sneMenTaMu ynpasieHusl. 3anmTa nHbopMaliy B Tabnuiax
CamocTosiTeJibHAsg padoTa 00y4aOIIUXCs 0
Tema 3 Conep:xkanue y4eOHOro MaTepuaia 8
MyabTHMeIuiHbIe O0beM ayTUTOPHOI HATPY3KH 8 OK 1, OK 2,
TEXHOJOTHHU 1 | [TorsiTne MyJIBTUMENUIHBIX TEXHONOTHH. TeXHUYECKHe CpelCTBa il 00paOOTKH MYyIbTHUMEAUHHON 2 OK 4, OK 5,
nHGpOpMAITUH. OK 9, OK 10,
2 | OGire cBeeHns O MPE3EHTAIUX, CXeMa paboThl, CO3/IaHKe M PEIAKTHPOBAHUE MTPE3CHTAIIHH, 00IIHe IIK 1.6, IIK
OTepaIMH CO CIIaiilaMH, HACTOMKA AaHUMAIIUH CIIANI0B, IEMOHCTPAIIUS CIIANIOB. 4.1,1IK 5.1,
IIpakTH4YecKUe 3aHATHS 6 5.2,5.6,1IK
1 | Pa3pa6oTka mpe3eHTalyH: MaKeThl 0hOPMIICHHUS U Pa3METKH 6.3, TIK 8.1,
2 | loGasyienure puCcyHKOB B 3PEeKTOB aHUMAIIMU B MTPE3ECHTAIIHIO, aY/IN0- ¥ BHJICOPPArMEHTOB. 8.2,83,IIK
Anumarus 00bextoB. Co3laHue aBTOMATHYECKON ITPEe3EHTAI[UU 9.3, IIK 10.1
3 | Coznanue ynpasisiionux KHomok. CoXpaHeHne U MOIr0TOBKA MPE3CHTAINH K JICMOHCTPAIINN
CamocTosiTeIbHAsE pad0Ta 00y4YalomuXcs 0
KoncyabTanuu 2
Hrorosas arrecrauus B gopmMe TUCHMIIIIMHAPHOIO IJK3aMeHa 6
Bcero: 78
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3 YCJIOBUA PEAJIM3ALINU ITPOI'PAMMBI ANCLUIIJIMHBI

3.1 MarepuajibHO-TEXHUYECKOE 00ecreyeHue

Peanuzauust mporpamMmbl AUCHMIUIMHBI TpeOyeT Haluyusi y4eOHOro kKaOuHeTa

UH(OPMATHKH.

Ob6opynoBanue yueOHOro kabmHera:

- OCAJIOYHBIX MECT MO KOJUYECTBY 00yUarOITUXCS;
- CTYJIbS;

- OCKa KJIacCHasi;

- pa60qee MCECTO IIpECTIOaaBaTCIIs,

Texnnueckue cpeacTBa 00yUYeHUsI:

- KOMITBIOTCPBI C JIMOCH3HMOHHBIM IIPOTPAMMHBIM obecrieueHreM I10 KOJIMYCCTBY

00y4arommxcs;
- MyJBTUMENA IPOEKTOP;
- DKpaH MPOEKIIMOHHBIH;
- MOJIEM;
- IPUHTED;
- UHTEPAKTHBHAS JTOCKA;

- BBIXOJ B c€Th IHTEpHET.

3.2 UndopmannoHHoe obecriedeHre 00ydeHust

Ilepeyenp y4eOHbIX u3gaHuil, HWHTepHeT-pecypcoB, IONOJHHUTEIbHOI

JUTEPaTyphl

OCHOBHBIE HCTOYHUKH:

1 T'ox6epr I'.C. Undopmarmonnsie Texnonoruu (9 usm., mepepad. u 101.) yueOHUK,
2014, 240c.

10
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2 Muxeesa E.B., HHpopMannOHHbIE TEXHOJOTMH B MNpO(ecCHOHATBHON
NEeATeNIbHOCTU: YYeOHUK IS CTYJIEeHTOB cpea. mnpod. obpazoBanus. — M.:
N3parenbckuii neHTp «Akagemus», 2014.-352c.

3 MuxeeBa E.B., Ilpaktukym 10 HWHPOPMALMOHHBIM TEXHOJOTHSM B
npodeCCUOHANILHON JEATETbHOCTU: yue0. mocodue s CTyACHTOB cpell. mpod.
oOpazoBanus. — M.: M3gatenbckuil HeHTp «Akanemusi», 2014.-254c.

4  Karamor  BumeoypokoB  TeachVideo.ru.  ®opma  goctryma:  http://
www.teachvideo.ru/catalog?utm_source=adwords&utm_medium=cpc&utm_cam
paign=learning_lessons&gclid=CI7Ej60ax6Y CFckg3godzyO3FA

JlonmoTHUTEIbHbI€ HCTOYHUKH

1 Augpeesa E.B. u 1p. MaTtemaTudeckue 0CHOBBI HHDOPMATHKH, DJICKTUBHBINA KypC.
— M., 2005. -243c.

2 3anoroBa JI.LA. Komneroopaas rpaduka. Ilpaktukym. VYueOHoe mocoOue.
DNeKTUBHBIN Kypc. — M., 2005. -362c.

3 KysuenoB A.A. u ap. Madopmatuka, TectoBbie 3aganus. — M., 2006. -152c.

4 Maiikpocodt. OcHOBBI nporpammupoBanus Ha npuMepe Visual Basic.NET. — M.,
2005. -361c.

5 Maiikpocodt. YueOHbIC TPOCKTHI ¢ HcHojb3oBanueM Microsoft Office. — M.,
2006. -422 c.

6 MaxkapoBa H.B., Huxomaituyk I'.C., TuroBa 1O.®., Mudopmatuka u HKT.
VYyebnuk. 11 xnacc. bazoserit ypoens. — CII6.: ITutep, 2008.-224c.

7 MonaxoB M.IO. YuuMcs mpoeKTUpOBaTh Ha KOMIIbIOTEpPE. DIEKTUBHBIA KypC.
[Tpaktukym. — M., 2005. -323c.

8 Cemakun W.I'. u np. Undopmaruka. CTpyKTypupOBaHHBI KOHCIEKT 0a30BOTO
Kypca. — M., 2005. -542c.

9 VBapor B.M., CunakoBa JI.A., KpacuukoBa H.E. IlpakTukym no ocHoBam

MH()OPMATHKY Y BEIYUCIUTEIHLHON TEXHUKH: y4ueb. mocodue. — M., 2005. -264c.
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10 [Tadpun KO.A. Undbopmatuka. Mudopmanronnsie Texnonorud. Tom 1-2. — M.,
2004. -311c.

11 DOnexkrponuslii xypHan «WHbopmaTMka MU HHPOPMALMOHHBIE TEXHOJOTHMH B
obOpazoBanumn». @opma nocryna: http:// www.rusedu.info/

12 NudopmannoHH0-00pa3oBaTeNbHbIA MOpTal ais yuutens uHpopmatuku u UKT.
®dopma gocryna: http://www klyaksa.net/

13 Meroauueckass komwika yuutens WHPopmatuku. Popma goctyma: http://
www.metod-kopilka.ru/page-2-1-4-4.html

14 AzbOyka kommbioTepa U HOyTOyka. dopma nocrtyna: http:// www.computer-

profi.ru/

IHouckoBnie UHTEpHET-pecypChI
www.find.ru
www.google.ru

www.rambler.ru

A W N

www.yandex.ru

3.3 Opranuszanus 00pa3oBaTeJIbHOIO MpoIecca

B xone npenonaBanus yueOHOM TUCHUTIIMHBI OCYIIECTBISIOTCS MEXIPEIMETHBIC
cBs13u ¢ npodeccrnonanbHpiMu Moayismu [IM.01, TIM.02, TIM 04.

3.4 KaapoBoe obecneuenne 00pa3oBaTeJbHOIO mpoiecca

[lemarorndeckre paOOTHUKH IONYYArOT JJOMOJHUTEIBHOE MPOPECCHOHATBHOE
oOpa3oBaHHE€ IO MporpaMMaM IMOBBIIICHUS KBaTU(UKAIMK, B TOM 4YHCle B (Gopme
CTRKMPOBKH B OpraHW3allUsX, HAMpaBIeHWE KOTOPBIX COOTBETCTBYET 00JacTu
npoecCHoHanbHON AESITENLHOCTH HE peke 1 paza B 3 roma ¢ y4eToM pacHIMpEHHUS
criekTpa npohecCUOHATBHBIX KOMIIETECHITUH.
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4 KOHTPOJIb 1 OHEHKA PE3YJbBTATOB OCBOEHUA JUCHUIIJINHBI

OO6pa3oBarenbHOE YUPEXKJCHHE, peaau3ylollee MNOATOTOBKY MO y4yeOHOM
JTUCLUIUIMHE, 00€CTIeYMBAET OPraHU3aIMI0 U MPOBEACHUE TPOMEKYTOUHOM aTTecTalluu
M TEKYHIEro KOHTPOJIS HWHAWBUIYATbHBIX OOpa30BaTENbHBIX JIOCTHXKEHUH —
JEMOHCTPUPYEMBIX 00yUYaIOIIMMUCS 3HAHUHM, YMEHUN U HABBIKOB.

Tekylmmi KOHTPOJb IPOBOJUTCS IIPENOJABATEIEM B IIPOLECCE NPOBEICHUS
TECTUPOBAHUSI, BBIMOJHEHUSI O0yUaIOIIUMUCS UHAUBUAYAJIBHBIX 3aJlaHUM, MOJArOTOBKA
cooO1eHuit, pedepatos.

OOyuenue y4eOHOW IUCUMIUIMHE 3aBEpPINACTCS MPOMEKYTOYHOW aTTeCTallUeH,
KOTOPYIO TIPOBOJUT TMperoaaBaresib. @opMbl B METO/AbI MPOMEKYTOUHON aTTeCTaluu 1
TEKYIIEro KOHTPOJISI TO Y4YeOHOM MUCIUIIMHE CaMOCTOSITEIIBHO pa3padaThIBAIOTCS
00pa3oBaTEIbHBIM YUPEKICHUEM U JOBOJSITCS 10 CBEACHUS O0YyJaIOMUXCs HE MO3IHEE
JIBYX MECSIICB OT Havajia 00y4eHHs.

JIns MpOMEXYyTOUHOW aTTECTAllUM W TEKYIIETo KOHTPOJiss 00pa3oBaTeIbHBIMU
yupexaeHusMu coszaarorcs Gorapl omeHouHbIX cpenactB (POC). ®OC BkIHOYAOT B
ce0s mearoruueckre KOHTPOJIbHO-U3MEPHUTENIbHBIE MAaTEPHAIIbI, TPEIHa3HAYEHHbIE IS
OTIpeICIICHHUS COOTBETCTBHUS (umu HECOOTBETCTBHS) WUHAUBUyAIbHBIX

O6pa3OBaT€J]I>HLIX I[OCTH)KCHHﬁ OCHOBHBIM ITOKAa3aTCJIAM PC3YyJIbTAaTOB ITOATOTOBKH.

4.1 ®opmMbI U METOABI KOHTPOJISI Pe3yJIbTATOB 00y4eHUS

Pe3yabTaThl 00yueHust
@®opMbI U METOAbI KOHTPOJISI M OLEHKH
(ocBOCHHbBIE YMEHUS1, YCBOCHHbIE
pe3yJbTATOB 00y4YeHUs
3HAHMS)

1 2

Tpeb6oBaHusA K YMEHHSAM CTYACHTOB

YcTHBIN onpoc
OO6pabateiBaTh  TeKCTOBYIO W | TecTupoBaHue
YHCIIOBYIO HH(OPMAITHIO; KonTponwsHas pabora
3ammuTa OTYETHBIX padoT

13
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[TpoomxeHue TabIuIbI

cTp. 14 13 24

1 2
IIpumenaTs MYJIBTUMEIUUHBIC | Y CTHBIM OIPOC
TEXHOJIOTUU 00paboTKu U | BeimosmHeHne TecTUpOBaHUs

npecTaBiieHus nHopmanuu;

3amura OTYETHBIX paboT

OOpabaTeiBaTh 3KOHOMUYECKYIO U
CTaTUCTUYECKYIO  HMH(pOpManuio,
UCTIONB3Yys ~ CpeAcTBa  IaKeTa
NPUKIATHBIX IPOTPAMM,;

3amura OTYETHBIX padboT
Koutponphas pabota

COSI[aBaTB TUTNICPTCKCTOBLIC
HJOKYMCHTDI

Y CTHBIN Onpoc
TectupoBanue
KoutponbHas pabora
3amura OT4ETHBIX padboT

TpeOoBaHNs K 3HAHUSAM CTY/IEHTOB

3HaTh TEXHOJIOTUH coopa,

TectupoBanue
HAKOIUICHHS], 00paboTKH, N

YCTHBIN Onpoc
neperayd M pacnpoCTpaHEeHUs

3amura OT4eTHBIX paboT
uH(bOpMaINH;
3HaTh COCTaB, CTPYKTYPY,
HNPUHIUIBI peanuzanun u | TectupoBanue
(b YHKIIMOHUPOBAHUS Y CTHBIN OMpoc

MH(GOPMAIIMOHHBIX TEXHOJIOTH;

3ammTa OTYETHBIX paboT

3HaTh  TEXHOJIOTHU  0OpabOTKH
TEKCTOBOM W  THUNEPTEKCTOBOM
uH(dOpMaInH;

TectupoBanue
Y CTHBIN OIpocC
3ammTa OTYETHBIX paboT

3HaTh TEXHOJOTHH 00pabOTKU
TEKCTOBOM M THUIIEPTEKCTOBOM

TectupoBanue
Y CTHBIN OIpocC

nHhopMaImy, 3amura OTYETHBIX paboT
3HaTh Ha3HAYeHUE U o0yacTu
MPUMEHEHUS TEeKCTOBBIX | TecTupoBaHue

MPOIIECCOPOB M DJIGKTPOHHBIX
TaOINILI;

YcTHBIN onpoc
3amura OTYETHBIX paboT

3HaTh  OCHOBHBIE  TEXHOJIOTHH
00paboTKH MYJbTUMEIUNHON
nHbOopMaIuu.

TectupoBanue
YcTHBIN onpoc
3ammTa OTYETHBIX padoT

14
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4.2 KoHTpOJIbHBbIE BONPOCHI 0 Aucuumiude «MHpopmannonubie
TEXHOJIOTUN»

Tema 1

ConepxaHue yueOHOM TUCIUILIMHBI U €€ 33a4H, CBS3b C IPYTUMH JTUCLHUIUIMHAMU.
Wudopmanms. Buapsl u posib ”HPOPMALMOHHBIX PEBOJIIOLINI B Pa3BUTHH 00IIECTBA.
KommbrotepHbie TexHONIOTUU: chepbl IPUMEHEHHUS, BO3MOKHOCTH, OTPaHUYEHUSI.

Jlannsie u nHpOpMarus. Buasl 1aHHBIX 1 HHPOPMAIIH.

®dopmebl TIpeACcTaBICHUS HHPOPMAIIUK, Mpoliecc mpeodpa3zoBanus 01HON Gopmbl UHGOPMAITI
B IpYTy1o.

Knaccudukanus napopmanuy no npusHaKam.

Knaccudukanus nHpopMalmoHHBIX TEXHOJIOTUH 10 cepaM MPOU3BOICTBA.

Cucrembl cuucieHHs U 00JIacTH WX HCHojib30BaHMs. llepeBoa umcen U3 OJHOM CHCTEMBI
CUHCJICHHS B IPYTYIO.

Enunauns! uamepenus nndopmanuu. Iloacuer konnyecTsa HHPOpMAIIIU.

TekcToBble, TUNEPTEKCTOBbIE, I'padUuecKue M HMHbIE CIOCOOBI XpaHEHUS M IPEACTaBICHUS

nHpopMaIuu.

Tema 2

HaznaueHue 1 BO3BMOKHOCTH TEKCTOBOTO PEIAKTOPA.

[TpaBuna nabopa Texkcra. Co3aaHne TEKCTOBBIX JOKYMEHTOB.

MpudroBoe odopmienue Ttekcra. BpmonHsaTs mpudroBoe o0oGOpMICHHE CO3JAHHBIX
TEKCTOBBIX JOKYMEHTOB.

A6G3zan. ®opmatupoBanue abd3areB. (AO3aIHBII OTCTYI; MEXKCTPOUYHBIH MHTEPBAJI, HHTEPBAJ
Mexay ad3alaMu; OTCTYIbI). BeimonHsaTh popmaTupoBaHue ad3aleB B CO3AaHHBIX TEKCTOBBIX
JOKyMEHTAaX.

BroipaBHuBaHue a03aieB B TeKcTe. BBIMOTHATH BbhIpaBHUBaHUE a03alleB B  CO3JaHHBIX
TEKCTOBBIX JOKYMEHTAX.

KosonTutynsl. ABTOTEKCT B KOJOHTUTYNaX. Co3/1aBaTh BEPXHUE U HUXKHHE KOJIOHTUTYJIBI B
TEKCTOBBIX JOKYMEHTAX.

Tabnuma B 1okyMeHTe. DJIeMEHTHI TaOIHIIBI.

BceraBka B gokymeHT Tabmui. ABTodopmar Tabmuil. BBIMOMHATH BCTaBKY TaOmHIl C
MCIOJIb30BaHNEM aBTO(POPMATOB B TEKCTOBOM JIOKYMEHTE.

Cnucku. Coznmanue cnuckoB. Co3gaBaTh pa3iHuUHbIE BHIBI CIUCKOB (MapKUpPOBAHHBIE,

HYMCPOBAHHEIC, MHOI‘OYpOBHCBBIC).
15
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Ctwim u ¢opmarupoBanue. CozgaBath CTWIM U (OPMATUPOBATH TEKCTHI CO3aHHBIMU
CTUJISIMU.

VYcraHoBKa MapamMeTpoB CTpPaHMLl M pa3OMEHHE TEeKCTa Ha CTPaHUIIbl. Y CTaHaBIMBATb
IapaMeTpsl CTpaHMLL, pa30UBATh CO3JAHHBIN TEKCTOBBIN TIOKYMEHT Ha CTPAHULIBI.
[IpenBaputenbHblii OPOCMOTP JOKYMEHTa. BBIBOA JOKyMEHTa Ha I€4arb. BBINOJHATH
IIpEABAPUTEIIBHBINA IIPOCMOTP CO3IaHHOTO JOKYMEHTA II€PE MeYaThi0 U BEIBOJUTH HA I1€YaTh C
HCIIOJIb30BAHUEM HACTPOEK I1€YaTH JJOKYMEHTA U CBOMCTB IIPUHTEPA.

BcraBka B TOKYMEHT pUCYHKOB. BCTaBisATP PUCYHKHM B CO3JIaHHBI TEKCTOBBIA JOKYMEHT C
HCI0JIb30BAHNEM BKJIAJAKH (POPMaTUPOBAHUS PUCYHKOB.

ABro3zamena. Hasnauenue. Ilpumenenue. Mcnonb3oBaHue aBTO3aMeHbl IHpu Habope
TEKCTOBOTO JIOKYMEHTA.

BceraBka B JOKYMEHT CUMBOJIA, 00beKTa. BCTaBisATh B JOKYMEHT pa3jIMyHbIE€ CHMBOJIBI U
OOBEKTHI.

bykBuma. Co3ganue OykBullbl. BcTaBiasTh B JOKYMEHT OYKBHUIBI C TpeOyeMbIM
(hopMaTHPOBAHUEM.

Pa30Ouenue Texcta Ha KOJOHKH. Pa30uBaTh hparMeHThl TEKCTa Ha HECKOJIBKO KOJIOHOK.

Cozmanme ¢opmyn. Hcmons3oBath BCTaBKy oObekTa Mactep (opMyl B TEKCTOBOM
JOKYMEHTE.

Macrep causausi. Co3gaHue M3BENICHWA M TMPUTJIAICHUM € HMCHOJIb30BAaHUEM MacTepa
CITUSHUM.

Cosznanue runepccbuiok. Co3gaBaTh TUIEPCCHUIKHA YIS NIEPEX0J1a MEXKAY JOKYMEHTAMH.
Hactpoiika mnaneneit wuHcTpymMeHTOB st pabOoTbl. [lonkimioyeHre HOBBIX BKIAJOK C
UHCTPYMEHTapUEM.

Coznmanue coOCTBeHHOM maHend HUHCTpyMeHTOB. (CoznaBaTh COOCTBEHHBIE —IaHENH
UHCTPYMEHTOB.

Tema 3

Haznauenue 1 BO3MOXHOCTH TaOJIMYHOTO MPOIIECCOPa.

OcHoBHbIE IOHATHUA: paboyast KHUTA, siueiika, (hopMaT STUESHUKH.

BBon dopmynbl, ucHonap30BaHUE AaBTO3AMOJMHEHUS [UIS KOMHUPOBAHHS (POPMYT B SUYCHKH.
BBoauTh hopMysbl M UCTIONB30BATh aBTO3AMOIHEHHE I KOMTUPOBaHUs (GOpMyI B sTUeiike.
Hcnonp30BaHne aBTO3aMOIHEHUs M7 BBOJAA CHUCKA. MCMoib30BaTh aBTO3ANOJIHEHUE IPU

CO3JaHHUHU CITMCKA.
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BceraBka ¢ynknmmn. Mactep ¢yaknuii. Mcmons3oBanue mactepa (GpyHKIUN A8 BBITIOJTHEHUS
pacyeTos.
Jloruueckune ¢ynkuuu (ECJIN..., W, WUJIN). HMcnons3oBaHuEe JOTHYECKUX (QYHKIUNA 7S

BBIIIOJIHEHUS PacYE€TOB U 3aII0JHEHUS TaOINIl JaHHBIMU.

KomnmpoBanue Tabnui. Konuposanue nHdopmamuu co CBs3bi0 Mexay Tadmuiamu. CosnaHue
TaOJIHII CO CBSI3BIO C MCIIOJIB30BAHUEM KOITMPOBAHHUS.

[Ipumenenue B popmynax abCOMIOTHBIX CChUIOK. Vcnonp30BaHue aOCOMIOTHBIX a/IpECOB SYEEK
B popMyIiax.

BceraBka amarpamm B pabouyto kHuUry. CTpoOuTh AMarpamMMbl C HCIIOJIb30BaHMEM MacTepa
Jarpamm.

PenaktupoBanue nerenapl, ocel. PelakTupoBaTh AJIEMEHTHI JUArPaMM.

Crmcku i 6a3bl TaHHBIX B 3JIEKTPOHHBIX Tabnuiax. 3anuck B Tabnune. [lone B Tabnuire.
CoprtupoBka naHHbIX. COpTUPOBKA AAHHBIX MO HECKOJBKUM IOJISIM. BBIOTHATH COPTUPOBKY

AHHBIX 10 HECKOJIBKUM IIOJISIM B TaOIHILE.

OunpTpanus JaHHbIX. ABTOGMIbTp. Mcnonb30Bath aBTOGMIBTP JUIs MOMCKAa MHPOPMAILIUH T10
KPUTEPUSIM.
Pacmupennsiii  ¢punsTp. [lodmydeHue OTYETOB TIPHM TOMOIIM PACHIMPEHHOTO (HbTpa.

Hcnonb30BaTh paciinpeHHbI GUIBTP 171 MOKUCKa HH(DOPMALIMK TTO KPUTEPUSIM.
Makpoc. 3anuck Mmakpoca. Co3aaBaTh MaKpOCHI.
[Ipumenenne makpocoB. [IpuMeHATh MaKpOCHI AJIsl BBITOJIHEHNS KOMIUIEKCA BHIYMCICHUH.

Co3znanne KHOTIOK /1151 paboThl ¢ MakpocoM. [ToaKITIo9aTh co31aHHbIE MAKPOCHI K KHOTIKAM.
Tema 4

Haznauenue u cTpykTypa MyJIbTUMEIUIHBIX TOKYMEHTOB.

COS,Z[aHI/IC HpC3CHTaHHﬁ. COBI[aBaTL IMPE3CHTAlUM 110 3aIaHHBIM TCMaM.

17
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4.3 OneHka MHAMBHUAYAJBHBIX 00pPa30BaTEJIbHBIX 10CTHKECHUN

IIpouent KauecTBeHHasi OLICHKA HHIAUBHUAY AJIbHBIX
pe3yJIbTATUBHOCTH o0pa3oBaTeJbHbIX JOCTHXKEHU I
(mpaBUJIBHBIX OTBETOB) 0aJ1 (0TMETKA) BepO0aTbHBIA AHAJIOT
90 + 100 5 OTIUYHO
80 + 89 4 XOPOIIIO
70 =79 3 YIOBJIETBOPUTEIILHO
meHnee 70 2 HE yJIOBJIETBOPUTEIILHO

Ha »tame HpOMC)KYTO‘IHOfI arrTeCrallun 110 MCAHMAHC Ka4YCCTBCHHBLIX OICHOK
HWHINBUAYAJIbHBIX O6pa30BaTCHBHBIX JIOCTI/I)KeHI/Iﬁ mpernoaaBaTrcjicM OIPCACIIACTCA
HHTCTpaJIbHad OICHKA OCBOCHHBIX 06y‘IaI-OIIII/IMI/ICH O6IIII/IX KOMHCTGHIII/Iﬁ KakK

PEe3yIBTATOB OCBOCHUSI yUeOHOMN JUCITUTIIIAHBI.

18
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5 NEPEYEHb TEM JIJ5 CAMOCTOSTEJBLHOM PABOTHI OBYYAIOUIUXCSI
P OCBOEHUWH YYEBHOU JUCHUILIAHBI

Coznianue My3bIKalbHOW OTKPBITKU.

Coznianue npe3eHranui o 3aJaHHbIM TEMaM.

Coznanue npeszeHranuu 1no teme «Mos Oyayiiasi CelHaabHOCTD.

Coznianue MylnbTUMEIUNHOTO 00BEKTa Ha 3aJJaHHYIO TEMY.

Pacuer KOMMyHaIBHBIX YCIYT CPEICTBAMH IEKTPOHHBIX TAOIHII.

[ToaroroBka 1 paccbuika U3BELIEHUN MO OIUIaTe KOMMYHAIIBHBIX YCIIYT.

[ToaroroBka u pacchuIKa NUCEM U IPUTJIAILICHUN.

Co3znanue pe3toMe CorcKaTensi pabOoThI.

Cosnanne Web-crpanuiiel «Moe mopthoino.

. PazpaboTtka npoekra o teme «Coznanne Web-ctpanuiisl «Most Oyayriast mpodeccus.

. [TogroroBka u 3amura pedepara mo teme «CpaBHUTEIHHBIA aHATN3 BO3MOMXHOCTEH TEKCTOBBIX

PEIAaKTOPOB U U3/IaTEIBCKUX CUCTEM).
Coznanme mpeseHtauuu no teme «lcmonb3oBaHue MyJIbTHUMEIUITHOTO OOOpYyIOBaHHS B CBOEH
Oymymiei nmpodeccun.

IToaroroBka u npeacraBieHue 1oknaga Ha TeMy «OdopmiieHre TEXHUUECKOW JOKYMEHTALM.
IlonroroBka M mpencrabieHue Aokiaga Ha Temy «lIpuMeHeHHe rocyqapCTBEHHBIX CTaHIApTOB
IIPU CO3/IaHUH MTPOrPAMMHBIX IPOJTYKTOB.

IlonroToBka M mpenacTaBieHue JOKJIaaa Ha TeMy «PaboTa ¢ 0O0bekTaMu B TEKCTOBOM pENaKTOpe
Wordy.

ITonroroBka u 3amuTa pedepara no teme «KommnbroTepHble TEXHOJIOTHU: cepbl MPUMEHEHHU,
BO3MOKHOCTH, OTPaHUYECHHUS».

PazpaboTka npoekra no reme «Co3qaHue 3J€KTPOHHOIO yyeOHUKA 10 3aJaHHOM Teme».
PazpaGorka mnpoekra mno Teme «Co3maHue MyJIbTUMEIUMHOTO O00bEKTa «ApPXHUTEKTypa
[IEPCOHATILHOTO KOMIIBIOTEPAY.

PazpaboTka npoekra no reme «Moi JIF0OUMBII TOPOI».

PazpaboTka npoekra no reme «3auuTHUKN OTeuecTBay.

Co3nanue TabuuL «rOpsiYUX» KIaBHILI K IPOrpaMMam.

Coznanue npe3zeHranuu 1o teme « TexHonapk «KuryneBckas JOJIUHa».

ITonroroBka u npeacranienue noknaga «CrnocoOsl MpeacTaBIeHUs IpaduuecKuX H300pakeHUM».

Coznanue )KypHaJIbHOM CTaTbH.
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((MHd)OpMaLI,VIOHHbIe TEXHONOTUN» cTp. 20 us3 24
ITPUJIOKEHUE A
KOHKPETU3ALIUSA PE3YJIBTATOB OCBOEHUSA JUCIHUIIJINHBI
IIK 1.6. Pazpa6aThiBaTh KOMIIOHEHTHI MPOEKTHOI U TeXHUYeCKOii nokymeHTanuu ¢ | KoJu-Bo
HCI0JIb30BAHUEM I'PapUYeCKUX A3bIKOB cClieu(pUKALM A 4acoB
Ymenue IIpakTnueckne padoThl
MIPUMEHSATD
. [Ipuembr coznmanus nokymenta. Co3gaHue JOKYMEHTa BBOJT 2
MYJIbTUMEIUINHBIE .
dbopmatupoBanune, PemakTupoBaHwe  TEKCTa, HaCcTpoWKa
TEXHOJIOTUU 00paboTKH
ctpanubl. [IpoBepka opdorpadun
Y TIpeACTaBICHUS _
IIpuembl co3manust [OOKyMeHTa. BcTaBka B TEKCTOBBIU 2
uHpopmanuu
JOKyMeHTa 00beKkToB. BeTaBka pucyHka B JokymeHT. Pabota ¢
rpaduyeckuMu 00bEKTaMU U MPOCTEUIIMMH TaOJINIAMU.
[Ipuemsl 00paboTKK MH(GOPMAUU B 3JEKTPOHHBIX TaOIUIIaX. 2
Co3nanne TaOMUIBI, BBOJ W PENAKTUPOBAHHWE JaHHBIX. BBox
dhopmyn AGcoirroTHasi, OTHOCHUTEIIbHASI, CMEIIaHHAs aJ[peCalysl.
Asto3amnonmaenne. UM siaeiikn. UMs npana3oHa SUerKu.
Coznanue M pelakTHUpOBaHHE H300pa)KEHUI: pUCOBaHHE Ha 4
KOMIIBIOTEPE MPOCTHIX T€OMETPUUECKHIX 00BCKTOB,
nepeMenienne, KOMUPOBAaHWE W yJaleHHe  OOBEKTOB;
CTaHJapTHHIC burypsi, paborta c dbparmeHTamuy,
TpaHchopMaIus H300paKeHHI; paboTa ¢ TEKCTOM.
Co3znanue mnpeseHtaunn. Hactpoiika anumanuu. BxirodeHue 2
BHUCOPOJIMKA B MPE3CHTAIIUIO
Co3aHue CBOEro nMpoeKTa Npe3eHTaluu 2
3Hanus Ilepedyennb TeM
ATaIlbl Pa3BUTHUS
UH(POPMALMOHHBIX TekcToBbIl TTpo1IECCOP 4
TEXHOJIOTHH;
Ha3HAYCHHE U BUJbI
MH(POPMAITMOHHBIX
TEXHOJIOTHil, DIIEKTPOHHBIC TAOTUIIBI 4
OCHOBHEBIE TEXHOJIOTHH
00paboTKn
MYJIbTUMEAUNHON v
MynbTUMeIUiHbIE TEXHOJIOTHH 2
uHpopMaIuu
KomnsroTepHas rpagpuka 2
CamocrosiTesibHast padoTa cTyaeHTa
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSATHH, y9€OHOH U CIIEIUANIbHON TEXHUYECKON 2

JIUTEPATYPhI
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Pabouas nporpamma y4yebHoOMN AUCLMNANHBI

«MHOPMaLMOHHbIE TEXHONOTUMY ctp. 21 m3 24
[MonroroBka cooOIIEHUs HA BBIOOD:
00 HUCTOPpHHU pa3BUTUA HHq)OpMaHPIOHHLIX TCXHOJ’IOFHﬁ;
0 poJin I/IH(l)OpMaHI/IOHHOI\/'I ACATCIIbHOCTHU B )KM3HU COBPCMCHHOI'O YCIIOBCKA
K 3.1. Axaau3upoBaTh TMPOEKTHYH) M TEXHHYECKYI0 JOKYMEHTAIMI0 HAa YpPOBHe
B3aUMO/eliCTBUSI KOMIIOHEHT POrPAaMMHOI0 odecrnedeHus
Ymenue IIpakTnyeckue padorTnbl:
obpabarsizats [Tpuemsr 06paboTKH HHGOPMALINHU B SJIEKTPOHHBIX Ta0JIMIAX. 2
SKOHOMHICCKYIO 1 Macrep ¢yukuuii. Kareropuu ¢pynkiuii. Maremarindeckue u
CTaTUCTUICCKYIO noruueckue pyakmun. Coxpanenue paboueii KHUTH.
nHpopmMaruio, dopmatrpoBaHue pabOUUX JTUCTOB U TYEEK CO3TAHHBIX
HCIIONB3YS CPEICTBA Tabaul. PacueTsl ¢ MOMONIBIO CTAaHIAPTHHIX (QYHKIUH.
MaKeTa IPHKIATHBIX AHanu3 1aHHBIX B AJIEKTPOHHBIX TaOIUIIAX. CopTvI/IpOBKa u 2
mporpamm TOUCK JTAaHHBIX Ta0nuIel. GuinsTp. Pactmpenusiit GuibTp.
[ToaroToBKa OTYETOB MPU NOMOIIH PACIIMPEHHOTO (QUIbTPA.
AHanu3 1aHHBIX B AJIEKTPOHHBIX Tabnuuax. Co3nanue 2
MIPOMEXKYTOUHBIX UTOroB. Co37aHN€E CBOIHBIX TAOIUIL.
Co3znanne nuarpamm 1o JaHHBIM TaOJUIIBI TIeYaTh
MIOJTYYE€HHBIX PE3yIbTaTOB.
3HaHus Ilepeyensb Tem:
TEXHOJIOTHU cOopa,
HAKOTLICHHS, ABTOMaTH3aIMs TOKYMEHTOO0OpOTa 4
00paboTKH, Iepenayu u
PACIIPOCTPAHEHHS DNEeKTPOHHBIC TAOTUIIBI 4
nHpopMaIuu;
COCTaB, CTPYKTYpY,
MIPUHIIMUIBI PeaTnu3aluu
1 QYHKIIMOHUPOBAHUS
UH(OPMALMOHHBIX
TEXHOJIOTHH;
IIK 3.2. BbInOJHATH HHTErPAIMI0 MOAYJIeH B IPOrPAMMHYI0 CHCTEMY
Ymenue IIpakTnyeckune padborTpIi:
CO3/aBaTh v
OtpaboTka ymeHUH 0 CO3/aHHI0, (HOPMATHPOBAHMIO, 2
THICPTCKCTOBBIC pelakTUPOBAHMUIO, CJIO’KHBIX 00IbIINX TEKCTOBBIX
NOKYMEHTBI nokymeHToB. Co3panue crtwig JokymeHTa. Mcmonb3zoBaHue
cTiiiedt pu oopMiIeHHH TOKyMeHTOB. COXpaHEeHUE CTHIIA.
Pa3Ouenune Ha crpaHunbl. BcTaBka HOMepa CTpaHUIBL 2
Konoututynel.  [lpumedanus. [unepcceuiku. Co3paHue
orjaBiieHHs JokyMeHTa. [leyaTh nOKyMeHTa.
[Ipuembl pabOTBI CO CIOKHBIMH OOJBIIUMU JOKYMEHTaMHU 2
Co3naHue cnokHoro TabnuuyHOro aokymeHTta. CosnaHue u
(hopMaTUpoOBaHKE CI0KHOTO TAOIUYHOTO JOKYMEHTA.
ITouck (aitnoB, KOMIIBIOTEPOB M PECYPCOB CETEH MO 3a1aHHBIM 3
YCIIOBUSIM
[Touck u coxpaHeHue HaiiieHHOW HHDOpPMAIMK MO 33JaHHBIM 3
YCIIOBUSIM
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Pabouasa nporpamma y4ebHOW ANCLUNIMHDI

«NHPOPMaLMOHHbIE TEXHOIOTUNY cTp. 22 U3 24
Co3znianue runepTekcToBOrO 10KyMEHTa 4
3Hanus Ilepeyennb Tem:
TEXHOJIOTUH 00pabOTKH
. WNudopmanust u nHPOPMAITMOHHBIE TEXHOJIOTUN 6
TEKCTOBOM U
TUIIEPTEKCTOBOM TekcToBbIl ITpoLIECCOP 4
nHpOpMaNnu;
Cetu 1 ceTeBbIe TEXHOJOTUH 4
IIK 3.4. OcyuiecTBasATh pa3padoTKy TeCTOBbIX HA0OPOB M TECTOBBIX CLIEHAPUEB
Ymenue IIpakTnyeckue padorTnbl:
o0pabaThIBaTh
Co3znanne v MPUMEHEHHE MaKpPOCOB B pacyeTax. 2
TEKCTOBYIO M YHCIIOBYIO
nH(popMaInIo
3HaHus Ilepeyensb Tem:
WHCTPYMEHTAJILHBIE
cpencTBa DNEeKTPOHHBIE TaOTUIIBI 2
MH(OPMALMOHHBIX
TEXHOJOTUI

0a30BbIC U MPUKIIATHBIE
nH(pOpMaITMOHHBIE
TEXHOJIOTHH;
Ha3Ha4YeHHE U 001acTH
MPUMECHECHHSI TEKCTOBBIX
IIPOIIECCOPOB U
AJIEKTPOHHBIX TAOJIHII,
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Pabouasa nporpamma y4ebHOW ANCLUNIMHDI
«MHOOPMALMOHHbIE TEXHONOTUNY cTp. 23 u3 24

[MTPUIJIOXEHHME b

TEXHOJIOI'MM ®OPMHUPOBAHUA OK

Haszsanune OK

Texnosornu ¢popmuposanus OK

(Ha y4eOHBIX 3aHATHSAX)

OK 1 IloHuMarh CyHmIHOCTh M COLMAIbHYIO
3HaYMMOCTh CBOEW Oyaymieil mpodeccun,

MIPOSIBIIATH K HEW YCTOMYMBBIA NHTEPEC.

KOJIJI@KTI/IBHBIG, CMCUIaHHBIC.

OK 2. OpraHus3oBbBaTb COOCTBEHHYIO
NeSITEbHOCTh, BEIOUPATh TUIIOBBIE METOABI U
CHOCOOBI BBIMIOJIHEHUS MPO(eccuoHalIbHBIX
3aja4, OILIEHWBaTh HX J(P(EKTUBHOCTh H

Ka4deCTBO.

I/IHI[I/IBI/II[yaHI)HI)IG, CMCIIaHHBIC.

OK 3. IIpuHnMarth pemeHus B CTAHIAPTHBIX
Y HECTAHJIAPTHBIX CUTYAlUSAX U HECTHU 3a HUX

OTBETCTBCHHOCTD.

NunuBuyaibHbIE, CMEIIAHHBIE.

OK 4. Ocyl11ecTBIATh MOUCK u

WCIIOJIb30BaHUE MH(POPMAIIUU, HEOOXOAMMOM

TUTST 3¢ HEKTUBHOTO BBITIOJTHCHUS
PO eCCHOHATTLHBIX 3a/ady,
poheCCUOHATBHOTO u JIMYHOCTHOTO
pa3BUTHSL.

NHnuBunyanbHbIe, CMEIIIaHHBIE.

OK 5. MHcrnonb3oBaTh HMH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHbIE TEXHOJIOTUH B

npodeccuoHaIbHOM JEATENbHOCTH.

I/IH,I[I/IBI/I,Z[yaHBHBIe, CMCIIaHHBIC.

OK 6. PaboTaTh B KOJUIEKTHBE U B KOMAaHIE,
3¢ heKTUBHO  0O0mIAaTBCSI € KOJUICTaMH,

PYKOBOJACTBOM, l'IOTpe6I/ITCJ'I$IMI/I.

KOHHGKTI/IBHBIG, CMCIIaHHBIC

OK 7. Bbpats Ha ce0si OTBETCTBEHHOCTH 3a
paboTy YIEHOB KOMaH/ bl (MTOTYMHEHHBIX), 32

PE3YyIbTAT BBIITOJHCHUS 3aJIlaHuM.

KOJ'IHGKTI/IBHBIG, CMCIIaHHBIC

OK 8. CamocCTOATENbHO ONMpEAENATh 3a/1a4u

HpO(beCCI/IOHaJ'IBHOFO u JIUYHOCTHOTO

NuauBuayanbHbIe
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Pabouas nporpamma y4yebHoOMN AUCLMNANHBI
«MHOOPMALMOHHbIE TEXHONOTUNY

cTp. 24 13 24

pa3BUTHS, 3aHHUMATHCS CaMOOOpa30BaHUEM,
OCO3HAHHO  IUIAHUPOBATh  MOBBIIICHUE

KBaJTM(PUKALIUH.

OK 9. OpuenTtupoBaThCsi B yCIOBHIX YaCTON
CMEHBI TEXHOJOTHH B TMPOPECCHOHATBHON

JACATCIBHOCTH.

KOJ’IJ’I@KTHBHBI@, CMCIIaHHBIC

OK 10. HcronHATh BOMHCKYIO 00sS3aHHOCTB,
B TOM 4YHCJ€ C NMPUMEHEHUEM TIOTYYEHHBIX

npodeccroHaIbHBIX 3HaHUH (17151 FOHOLIEH ).

KOJ’IJ’I@KTHBHBI@, CMCIIaHHBIC
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