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1 HACHOPT MNPOI'PAMMBI YYEBHOHN AU CHUIIJINHBI OI1.03
«MH®OPMALNMUOHHBIE TEXHOJIOI'MN»

1.1 O6s1acTh NpUMEHeHNsI MPOTrPAMMBbI

[Iporpamma y4eOHON NUCHMIUIMHBI TpEAHA3HAUYEHA IS M3y4eHHS HWH(GOPMAIIMOHHBIX
TEXHOJIOTHI1 B YYPSKICHHSIX CpeIHEro mpoeCCHOHATBHOTO 00pa3oBaHUsA, pEATU3YIOIUX
o0pa3oBaTeNpHyl0 MpPOrpaMMy CpeAHero (MOJHOro) oOmiero o0pa3oBaHMs, MPU MOJITOTOBKE
KBJIM(ULIIMPOBAHHBIX PA00OUUX U CIIELUATUCTOB CPETHETO 3BEHA.

1.2 MecTo AMCHMIUIMHBI B CTPYKType OCHOBHOH mnpodeccnoHaJbHON 00pa3oBaTe/bHOMI
NporpamMmmbI:

VYyeOHnas JUCIHATUINHA «MH(popmannoHHbIe TEXHOJIOTUI) HPUHAJIEKUT K

o0menpogeccCuOHANbHOMY LIUKITY.

1.3 I_Ie.]'ll/l H 3a1a4YM JUCHHUILIIMHBI — Tpeﬁona}mﬂ K pe3yjabTaTaM 0CBOCHUSA TUCHUIIJINHBI:

KoallK, OK Ymvenun 3Hanusn

OK 1,0K 2, | Ob6pabarsiBaTh TEKCTOBYIO u | Haznauenne wu  Buasl MHGOPMAITMOHHBIX

OK 4,0K 5, | unucnoByro nHGOpMAITHIO. TEXHOJIOTHH, TEXHOJIOTHH cOOpa, HAKOTICHHUS,

OK 9, OK IIpumeHATH MyJIbTUMEANMHBIE | 00pabOTKH, TMepeJadyd U  paclpoCTpaHEHHs

10, TEXHOJIOTH o0paboTku U | “uH(pOpMaLIUH.

IIK 1.6, I[IK | npencraBieHust MHGOPMAIUH. CocraB, CTpYKTYpY, IPUHIUIIBI PEATU3ALUN U

4.1,1IK 5.1, | ObpabarbiBaTh HKOHOMHUYECKYIO U | QYHKIMOHHPOBAHUS HMHPOPMAILIMOHHBIX

5.2,5.6,1IK | cratuctudeckyro UHPOPMALINIO, | TEXHOJIOTHH.

6.3, [IK 8.1, | ucnons3ys CpeacTBa nakera | ba3oBble U npukiagHbIe THPOPMAIMOHHBIE

8.2, 8.3, IIK | npukiaaHbIX IPOrpPaMM. TEXHOJIOTUHU

9.3, [IK 10.1 HHcTpyMeHTallbHBIE CpeCcTBa
MH(POPMALMOHHBIX TEXHOJIOTHH.

Conepxanne  aucuuiuiiHbl  «MHpOpPMAallMOHHBIE  TEXHOJOTHMHM»  OPHUEHTHPOBAHO  Ha

dbopmupoBanne OK u I1K:

- OK 1. BribupaTh croco0sl pemieHus 3agad npoecCHOHATbHON AEATENbHOCTH MTPUMEHUTEIHHO
K pa3jIM4HbIM KOHTEKCTaM.

- OK 2. OcymecTBiATh MOKWCK, aHAIM3 W UHTEPHNpETalnio HH(OpMAIMM, HEOOXOAMMOM st
BBITIOJTHEHUS 33/1a4 NPOodEeCCHOHATBHON JAesITENbHOCTH.

- OK 4. PaboraTh B KOJUIEKTHBE U KoMmaHjae, 3(p(EeKTUBHO B3aUMOJIEHCTBOBATH C KOJIJIEraMu,
PYKOBOJICTBOM, KJIMEHTAMH.

- OK 5. OcyniecTBisATh YCTHYIO U IMCBMEHHYIO KOMMYHHUKAIIMIO HA FOCYJApCTBEHHOM SI3BIKE C
Y4eTOM 0COOEHHOCTEH COLMANBHOIO U KYJIbTYPHOIO KOHTEKCTA.

- OK 9. Hcnonp3oBaTh HHOOPMAITMOHHBIC TEXHOJIOTHH B TPO()ECCHOHATILHOM IESITEIIbHOCTH.
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OK 10. ITonp3oBathcsi  MpOQECCHOHAIBHOW ~ JOKYMEHTAIlMeld Ha  TOCYJapCTBEHHOM |
WHOCTPAHHOM SI3bIKaX.

IIK 1.6. PazpabaTsiBaTh MOIYJIH POTPAMMHOT'0 OOCCIICUCHHS 11T MOOMIIBHBIX TLIATHOPM.

I[IK 4.1. OcymecTBisaTh WHCTAUISAINIO, HACTPOMKY H  OOCIY)XKHBAaHHE MPOTPAMMHOIO
o0ecrnedeHrs KOMIbIOTEPHBIX CHCTEM.

IIK 5.1. CobOuparh HCXOIHBIE AaHHBIC ISl Pa3pabOTKU MPOCKTHOW JTOKYMEHTAllud Ha
MH(OPMALIMOHHYIO CUCTEMY.

IIK 5.2. Pa3paGaThiBaTh MPOCKTHYIO JOKYMEHTAIUIO Ha pa3paboTKy HHGOPMAITHOHHOW CHUCTEMBI
B COOTBETCTBUU C TPEOOBAHUAMHU 3aKa3UHKa

IIK 5.6. Pa3pabaThiBaTh TEXHHYECKYIO JOKYMEHTAILMIO HAa OSKCILTyaTaluio UHGOPMaIMOHHON
CUCTEMBI.

[IK 6.3. Pa3pabateiBath 00y4aroulyro AOKYMEHTAIMIO AJi MOJb3oBareneil nHGOpMalnoOHHON
CUCTEMBI

IIK 8.1. PaspabareiBaTh OHU3aiiH-KOHIEMIUA BEO-TPHIOKEHUH B  COOTBETCTBHU  C
KOPIIOPATUBHBIM CTUJIEM 33aKa3uHKa.

I[IK 8.2. ®opmupoBarh TpeOOBaHUS K [u3aliHy BEO-NPHIOKEHWI Ha OCHOBE aHalu3a
MpeIMETHOM 00JIaCTH U LIEIEBON ay TUTOPHUH.

I[IK 8.3. OcymiecTBisaTh pa3pabOTKy Au3aiiHa BEO-TIPUIIOKEHHS C YYETOM COBPEMEHHBIX
TEHJEHIUH B 00J1aCTH BeO-pa3paboTKu

I[IK 9.3. Pa3zpabarbiBaTh uHTEpQEHC MOIB30BaTENsI BEO-MPHIOKEHUNW B COOTBETCTBUHM C
TEXHUYECKUM 3aJ[aHuEM

IIK 10.1. OGpabaTpiBaTh CTAaTUCTUUECKUNA U AMHAMUYECKUN MHPOPMAIIMOHHBIN KOHTEHT
1.4 Pexomenayemoe K0JIM4eCTBO YaCOB HA OCBOEHHE MPOTrPaMMbl IMCHMILJIMHbI:

MaKCUMaJIbHOW yueOHOU Harpy3Ku oOydaromerocs 82 4acoB, B TOM YHCIIE:
- CaMOCTOSTENbHOH paboThl 0OyJaromerocs 2 yaca
- BCEro BO B3aMMOJICHCTBUH C MperojiaBaTesieM 72 Jaca:
— TeopeTHueckoro o0yueHus 22 yaca;
— J1a0opaTOPHBIX U MPAKTUYECKUX 3aHsATHi 50 4acoB.
- KOHCYJIbTAllUM 2 yaca

- MPOMEXYTOYHAsI aTTecTanus 6 4acos.
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2 CTPYKTYPA U COAEPKAHUE YUYEBHOM JUCIIUILINHBI

2.1 O0beM yueOHOM AMCUMIIMHBI M BUABI Y4eOHOI padoThl

Buj y4yeOHoii padoThI O0beM yacos

MakcumanbHas yueOHass Harpy3ka (Bcero) 82
Oos13aTesibHAsE AyIUTOPHAA yyeOHAasi HATPY3Ka (Bcero) 72
B TOM YHCJIE!

nabopaTopHbIe 3aHATHUS 0

MPAaKTUYECKUE 3aHATUS 50

KOHTPOJIbHBIE Pa0OTHI 0

KypcoBas paboTa (mpoekt) (eciu npedycmompero) 0
KoncyabTanuu 2
CamocTosiTesibHas padoTa odyuyarinerocs (Bcero) 2
B TOM YHCJIE:

CHUCTEMaTHUYecKass MpopadOTKa KOHCIEKTOB 3aHATHN, YUYCOHOW M CIENUATbHON

TEXHUYECKOH JINTEPATYPBHI; 1

BBINIOJIHEHUE UHIUBUAYAJIbHbIX 3a1aHUM 1
Hrorosas arrecranus B popMe TUCHMILNINHAPHOIO K3aMeHa 6
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2.2 TemaTu4yeCKMil IJIAH U COIEPKAHNE Y4e€OHOM JUCHUIIJINHbBI
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HaumeHoBaHHe pa3aesioB Coep:kanne yueGHOro MaTepHaiia, 1a60paTOPHbIe H MPAKTHUYECKHE PaGOThI, CAMOCTOSITETbHAsI paGoTa Konwb!
H TeM o0yualomuxcsi, Kypcopasi padot (IpoeKT) KOMIIETeHIH
"9
¢popmuposa
O0BbeM yacos HUIO
KOTOPBIX
crocoocTBye
T 3JIEMECHT
MPOrpaMMbl
1 2 3
Oo0uue cBegenns 00 Conep:xanue y4e0HOro MaTepuasia 6
uHGopMauuu u _
HH(OPMALTHOHHBIX O0beM ayTMTOPHOI HATPY3KH 4 OK 1, OK 2,
TCXHOJIOrHsAX 1 | OcHOBBI MHPOPMALMOHHBIX T€XHOJOTHH. TexHonoruu cobopa, oOpaboTku U nepenauu MHGOpMaLHU. 4 OK 4, 0K 5,
CocraB, CTpYKTypa, IPUHLIUIEI peanu3aiuy 1 GyHkunonupoBanus UT OK 9, OK 10,
2 | UHCcTpyMeHTaIbHBIE CPEeACTBa HH(POPMAITHOHHBIX TeXHOIOTHH. basossie u npukmagaeie UT IIK 1.6, IIK
CamocTtosiTeqibHasi paboTa 00y4aroluxcs 2 45’ IIK'5 L’
Cucrematnyeckasi mpopabOTKa KOHCIIEKTOB 3aHATHI, y4eOHON U CHIeUaIbHON TEXHUYECKOH JINTEpaTyphl 5.2,5.6,11
[loxroroBka cooOmieHws Ha BBIOOD: 6.3, IIK 8.1,
00 MCTOpUM Pa3BUTHUS HHPOPMALMOHHBIX TEXHOJIOTUH; 8.2,8.3,IIK
0 posr MHQOPMAIIMOHHOM AEATEILHOCTH B YKH3HUA COBPEMEHHOTO YeJIOBEKa. 9.3, IK'10.1
Tema 1 Conep:xanue yueOHOro MaTepuasia 30
Texuoaornn O0beM ayIMTOPHOI HATPY3KH 30 OK 1, OK 2,
00paboTKH TEKCTOBOIH 1 | Ha3zHaueHne 1 BO3MOXHOCTH TEKCTOBOTO Tpolieccopa. MHTepdeiic TekcToBoro mporeccopa. [lopsaok 8 OK 4, OK 5,
nHpopMaLUK paboThl ¢ KOMaHIAaMH MEHI0O W JMHEHKaMd WHCTpyMeHToB. CrnpaBouyHas cHCTEMa TEKCTOBOI'O OK 9, OK 10,
peakTopa. [IK 1.6, IIK
2 | YcraHoBKa ITapaMeTpOB CTPAHHII M pa30OMeHne TEKCTa Ha CTpaHuIlbl. KOJOHTHTYIIEL. 4.1,1IK 5.1,
3 | Ilpuemsl paboThl ¢ TpaduyeckuMu 00BEKTaMU. BeTaBka B JIOKYMEHT PUCYHKOB, JMarpamMM M TaOJuil, 5.2,5.6, 11K
CO3JIaHHBIX B JIPYTHX DPEXHUMax WIH JIPYTUMH TporpamMMmaMiu. PemakTupoBaHue, KOMHPOBAaHWE H 6.3, IIK 8.1,
MepeMeIleHHe BCTAaBJICHHBIX OOBEKTOB. lcmonp3oBaHwe TaOnmMU HW AMarpaMM B TEKCTOBOM 8.2, 8.3, IIK
nporieccope. BeraBka opMyn B TOKyMEHT. 9.3, IIK 10.1
4 | Co3manre MHOTOCTPAHHYHOTO JTOKYMEHTa
ITpakTHyecKne 3aHATUSA 22

1 | [lpuembl co3maHus JOKYMEHTA.
opdorpadun.

PenaxktupoBanue TekcTa, HacTpoiika cTpaHullpl. IIpoBepka

2 | Pabora co cmuckamu. MapKupoBaHHBIE M HYMEPOBaHHBIE CIHCKH. MHOTOYPOBHEBBIC CITHUCKH.
dopmMaTHPOBAHKE CIIMCKOB
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3 | Pabora c pucynkammu B gokyMeHTe. BcraBka pucyHkoB. CocraBieHue OJOK-CXeMbl. YTpaBjieHHE
o0TekaHueM pucyHka TeKcToM. Co3naHue pUCyHKA-TIOMJIOKKH [Vl TeKCTa

4 | Pabora c HayuHBIME (popMyIaMu

5 | Co3manme wu pepaktupoBanue Tabmun. CopTupoBka Tabmuu. Beluucnenuss B Tabnmuax.
[IpeoOpa3oBaHue TeKCTa B TAOIHILY.

6 | [loaroroBka mabona 6ranka qokyMeHTOB. Co31aHne SKpaHHBIX OJaHKOB

7 | Co3manue ctuisi foKyMeHTa. Mcrmonp30BaHue cTuiiei mpu 0OPMIIEHUH IOKYMEHTOB.

8 | PasOuenne mpoxymenta Ha cTpaHuubl. Komonturynsl. I[lpumewanusi. [mmepccwiiku. Co3naHue
orJaBJIeHUs TOKyMeHTa. [leyaTh JOKyMeHTa.

9 | Co3naHne TOKyMEHTOB C MOMOIIBIO MACTEPA CIHSHHS.

10 | PesxxuiMbl 0OTOOpaXKeHUS TOKYMEHTOB. | TaBHBIN JOKYMEHT

11 | Odopmienre OONMBIIMX MOKYMEHTOB. 3aKJaJKH W CCHUIKH B TEKCTOBBIX JOKyMeHTaX. CBS3b MEXIy

nokyMmeHnTamu Microsoft Word.

CamocTtosiTeqbHasi paboTa 00y4aroluxcs 0
Tema 2 Coneprxanne yuedOHOro MaTepHuajia 30
TexHoJi0run O0beM ayIMTOPHOI HATPY3KH 30 OK 1, 0K 2,
00padoTKM YN CI0BOM 1 | OcHOBHBIE MOHSTHS, BO3MOXXHOCTH U MIPUHIUITEI pabOTHI ¢ 3JEKTPOHHBIME Tabiunamu. Onepanuu ¢ 10 OK 4, OK 5,
uHopmauuu pabounMu JTUCTaMH: YIaJICHUEe, KOTMPOBAHNE U MTEPEMENICHIE, U IEPEUMEHOBAHIE JTUCTOB. OK 9, 0K 10,
dopmarupoBaHre pabOYMX JINCTOB U STYCEK. [IK 1.6, IIK
2 | Beon (¢opMmynbl, HCHONB30BaHME ABTO3ANOJIHEHUS JUIsI KONMUpOBaHUS (GOpMyNT B  SUCHKH. 4.1, TIK 5.1,
VcraHOoBIIEHHE CBSI3U MKy TabuiaMu. [IpuMeHenue B hopMysiax abCOMIOTHBIX CCHIIOK. 5.2,5.6,IIK
3 | Co3nanue u popMatupoBaHue auarpaMM. PelakTHpOBaHHE IMAarpaMMBl. 6.3, IIK 8.1,
4 | Macrep dynakmmii. Kareropun dhyHKImii. 8.2,8.3,IIK
5 | CopTupoBKa AaHHBIX 10 HECKOJIBKUM NOJISIM. PrIbTpays JaHHBIX. 9.3,1IK 10.1
6 | Co3nmanue TabJIuUI] MPOMEKYTOUHBIX UTOroB. CO31aHNEe CBOIHBIX TAOJIHUIT
ITpakTHyecKne 3aHATUA 20

1 | IIpuembl 00pabOTKKM HWHGOPMAIMK B 3JIEKTPOHHBIX TaOnuiax. Co3gaHue TaOJHUIBl, BBOI U
penaktupoBaHue IaHHbIX. BBox ¢opmyn AOGcomroTHas, OTHOCHTENbHAs, CMELIaHHAs aapecalus.
Astozanonnenne. Mmg stueriku. Mst quamnasona siaeiik.

2 | llpuembl 00paboTkM WHGPOPMAMK B 3JIEKTPOHHBIX Tabnumax. CoxpaHeHWe pabodell KHUTH.
dopmaTtrpoBaHue paboOYMX JIMCTOB M AYEEK CO3IAAHHBIX TAONMUI. PacueTsl ¢ MOMOIIBIO CTaHAAPTHBIX
GyHKUHMH.

3 | Jlornueckue pyHKImn

4 | Mcionp3oBanue BCTPOSHHBIX (HYHKIUHI Kateropun « CCBUIKH U MACCHBBI»

5 | Busyanuzanus JaHHBIX

6 | YcaoBHOoe popMaTHpOBaHuE

7 | AHanu3 nNaHHBIX B DJEKTPOHHBIX Tabnuuax. COpTHPOBKA W TMOWCK JAHHBIX TaOmuubl. DUIBTP.

Pacrmpennsiii puibTp. [1oaroToBKa OTYETOR MPH MOMOIIH PACIIHPEHHOTO QHILTPA.
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8 | Cozmanue MpoMexxyTouHbIX UTOroB. Co3maHue CBOAHBIX Tabnmui. Co3gaHue auarpaMM IO JaHHBIM
TaOJIMIIBI 1€YaTh NOJIyYSHHBIX Pe3yIbTaTOB.
9 | Co3nmanue u MPIMEHEHNE MaKpOCOB B pacyeTax.
10 | Pabora c anemeHnTamu yrpasieHus. 3amura HHGopMaIuy B TaOIUIAX

CamocTtosiTeqbHasi paboTa 00y4arouxcs 0
Tema 3 Copaeprxanue yuedOHOro MaTepuajia 8
MyJabsTuMeaUiiHbIE O0beM ayIMTOPHOI HATPY3KH 8 OK 1,0K 2,
TEXHOJIOTUH 1 | [loHsTHE MYIBTHMEIUITHBIX TEXHOJOTHH. TexHU4Yeckne cpeicTBa s 00pabOTKH MYIbTHMEINIHON 2 OK 4, OK 5,
nHPOpPMALIUH. OK 9, OK 10,
2 | O61ye CBEAEHHs O TPE3EHTALUAX, CXeMa pabOTHI, CO3IaHKE M PEAAKTUPOBAHUE MIPE3EHTALMH, 00IIHEe IIK 1.6, IIK
OIepaIy Co CIaiilaMi, HaCTOWKA aHUMAIMH CIIAMI0B, IEMOHCTPAIHS CIIAMIOB. 4.1, 1IK 5.1,
IpaKkTHYecKHe 3aHsITHSI 6 5.2,5.6,IIK
1 | Pa3pa6oTka Npe3eHTalMK: MAKETHI OQOPMIIEHHS H PA3METKH 6.3, 1IK 8.1,
2 | HobaBienue pucyHKOB 1 3G (GEKTOB aHUMAIMH B MIPE3CHTALNIO, ayJHO- U BUE0(ParMeHTOB. 8.2,8.3,IIK
Annmanus 00pekToB. Co3gaHne aBTOMAaTHIECKON MPe3eHTaIN 9.3,TIK 10.1
3 | Co3panue ynpasistomux KHOMOK. CoxpaHeHHe M TIOATOTOBKA MPE3EHTAlMH K JEMOHCTPAIHH
CamocTtosiTeqbHasi paboTa 00y4yaroluxcs 0
KouncyabTanun 2
Hrorosas arrecranus B popMe THCHMIUIMHAPHOIO IK3aMeHAa 6
Bcero: 82
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3 YCJIOBUA PEAJIM3ALIN ITPOT'PAMMBI JUCLIUIIJIMHBI

3.1 MarepuaJIbHO-TeXHHYECKOE odecneyeHne
Peanuszanus nmporpaMMbl AMCHMILIMHBL TPEOyeT HaJIW4yUsl yd4eOHOro KaOMHETa

UH()OpPMATHKHU.

O0OopynoBanune y4eOHOro KaduHera:

- MOCAJIOYHBIX MECT 0 KOJIMYECTBY 00y4aroUuXCs;
- CTYJIbS,

- JIOCKa KJIaCCHas;

- pabouee MecTO MpernoaBaTers;

TexHuuyeckue cpeacrsa 00y4eHUs :

- KOMITBIOTEPHI C JUIEH3UOHHBIM MMPOTPAMMHBIM 00€CTIEUeHUEM 10 KOJIMYECTBY
o0yyJarommxcs;

- MyJIbTUMENA TTPOCKTOD;

- 9KpaH NPOECKIIMOHHBIN;

- MOJIEM;

- IPUHTED;

- UHTEpPaKTUBHAs JI0CKa;

- BBIXOJ B ce€Th IHTEpHET.

3.2 UndopmannonHoe odecnevyeHne 00yueHust

Ilepeyens y4eOHbIX wu3aaHuil, HWHTEepHeT-pecypcoB, [I0NMOJHHUTEILHOM
JINTEPaTypPbl

OCHOBHBIC HCTOYHHUKH:

1 T'ox6epr I'.C. Undopmanmonnsie Texuomoruu (9 uza., nepepad. u J0I.) yIeOHUK,
2014, 240c.

10
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2 MuxeeBa E.B., HWnadbopmanuoHHBIE TEXHOJOTMH B MPpOodECCHOHATHHOM
NEeATEIBbHOCTH: YYEOHHWK IS CTYACHTOB cpen. mpod. obOpazoBamms. — M.:
N3narensckuil eHTp «Akanemus», 2014.-352c.

3 MuxeeBa E.B., [IlpaktukyMm 10 HHQOPMAIMOHHBIM TEXHOJOTUAM B
MPO(ECCUOHATTEHON NIEeATebHOCTH: y4e0. TocoOue sl CTYIEHTOB cpel. mpod.
obpazoBanus. — M.: MU3naTenbckuit ieHTp «Akanemus», 2014.-254c¢.

4  Karamor  BugeoypokoB  TeachVideo.ru. ®opma  goctryma:  http://
www.teachvideo.ru/catalog?utm_source=adwords&utm_medium=cpc&utm_cam

paign=learning_lessons&gclid=CI7Ej60ax6Y CFckq3godzyO3FA

JlonoTHUTEe IbHbIE HCTOYHUKU:

1 Aunpeesa E.B. u ap. MaTtemarnyeckne 0CHOBbI HHPOPMATUKH, DIEKTUBHBIN KypC.
— M., 2005. -243c.

2 3anoroBa JI.LA. KommbiopHas rpaduka. I[Ipaktukym. VYueOHoe mocobue.
DNeKTUBHBINA Kypc. — M., 2005. -362c.

3 KysnenoB A.A. u np. Madopmaruka, TectoBbie 3aganus. — M., 2006. -152c.

4 MaiikpocodT. OcHOBBI porpamMmupoBanus Ha npumepe Visual Basic. NET. — M.,
2005. -361c.

5 MaiikpocodT. YueOHbIe MPOEKTHI ¢ ucnoib3oBanuem Microsoft Office. — M.,
2006. -422 c.

6 MaxkapoBa H.B., Hukomnaituyk I'.C., TutoBa FO.®., Undopmaruka u WKT.
VYuebnuk. 11 knacc. bazossiii ypoenb. — CI16.: ITutep, 2008.-224c¢.

7 MonaxoB M.IO. Yuumcsa mpoeKTHpOBAThH HAa KOMIIBIOTEPE. DJIEKTUBHBIN KypC.
ITpaktukym. — M., 2005. -323c.

8 Cemakun W.I'. u np. Uudopmartuka. CTpyKTYpUpOBaHHBIA KOHCHEKT 0a30BOTrO
Kypca. — M., 2005. -542c.

9 VBapos B.M., CunakoBa JI.A., KpacnukoBa H.E. IIpaktnikym mno ocHOBaMm

UH(OPMATUKU U BBIYMCIUTEIBLHON TEXHUKH: yueb. mocodue. — M., 2005. -264c.
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10 adpun FO.A. Uudopmatuka. Mupopmanronnsie Texnonoruu. Tom 1-2. — M.,
2004. -311c.

11 Dnextponusiii xypHan «WHbopmaTuka U HMHPOPMALMOHHBIE TEXHOJOTHH B
obpazoBannm». ®opma gocryna: http://www.rusedu.info/

12 UndopmannonHo-oOpa3zoBaTenbHblil mopTan 11 yuutens uapopmatuku u UKT.
®dopwma nocryna: http://www.klyaksa.net/

13 Meronuyeckass komuika yuutens uHpopmatuku. dopma pocrtyma: http://
www.metod-kopilka.ru/page-2-1-4-4.html

14 A30yka kommbloTepa U HOyTOyka. Dopma noctyna: http:// www.computer-

profi.ru/

IHouckosbie UHTEpHET-PECypChI
www.find.ru
www.google.ru

www.rambler.ru

AW N =

www.yandex.ru

3.3 Opranusanus o0pa3oBaTeJbHOIO Mpouecca

B xoze npenogaBanus y4eOHON AUCITUTIIIMHBI OCYIIECTBIISIIOTCS MEXKITPEAMETHBIE
cBsi3u ¢ npodeccuoHaibHbIMU Moay siMu [IM.O1, TIM.02, TIM 04.

3.4 KaagpoBoe o0ecnieueHne 00pa3oBaTejibHOIO npouecca

[lenarornvyeckue pabOTHUKH TOJYYAIOT JOMOJHUTENIbHOE MPOdecCHOHATBHOE
oOpa3oBaHHMe MO MpoTrpaMMaM TMOBBIIICHUS KBadu(UKAIMK, B TOM 4YHCiIe B (dopme
CTQXUPOBKHM B OpraHU3alMiIX, HAMpaBJIICHHE KOTOPHIX COOTBETCTBYET OO0JIACTH
npoecCHOHATFHOM JEATENBHOCTH HEe peke | pa3a B 3 roja ¢ y4eToM pacuIupeHus
crnieKkTpa npo(ecCHOHaTBLHBIX KOMITCTCHITHM.
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4 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA JUCHHUITJINHBI

OOpa3zoBaTelbHOE YUYPEKICHHE, pEaM3yIolee TMOATOTOBKY IO y4eOHOMH
JTUCIUIUINHE, 00€CTIeYnBAET OpraHU3alluI0 U TPOBEJICHUE MPOMEKYTOUYHON aTTeCTaIlluu
M TEKYIIero KOHTPOJS WHAWBUAYaJIbHBIX OOpa30BaTENbHBIX JOCTHKEHHA —
JEMOHCTPUPYEMBIX O0yUaIOIIMMUCS 3HAHUW, YMEHUIN 1 HABBIKOB.

Texkylmuii KOHTPOJb MPOBOAUTCS TNPENOAaBaTeiIeM B TIPOIECcCce MPOBEICHUS
TECTUPOBAHUS, BBHITIOJHEHUS OOYYAIOMIMMUCA MHAUBHUIYATbHBIX 33JaHUN, MOATOTOBKA
cooOiieHuit, pedeparos.

OOyuenne y4eOHOW ITUCHUIUIMHE 3aBEPIIACTCS MPOMEXKYTOYHOM aTTecTaluei,
KOTOPYIO MPOBOAUT NpenojaBareib. @opMbl U METOJbI IPOMEKYTOUHOM aTTECTALMU U
TEKYIIET0 KOHTPOJS MO Y4eOHOM NHUCHUUIUIMHE CaMOCTOSATENbHO pa3padaThIBarOTCs
00pa30BaTEeNbHBIM YUPEIKACHHEM U JOBOAITCS 10 CBEJCHHS 00ydJaromuXxcsl He TO3/IHEe
JBYX MECSIIEB OT Hayajaa 00y4eHHUsI.

Jlis mpOMEXyTOYHOW aTTeCTallMi M TEeKYIEro KOHTPOJs 00pa3oBaTENbHBIMU
yUpexACHUSIMU co3aaroTcst QoHbl oneHouHbIX cpeactB (POC). ®OC BkiIOYaOT B
ceOsl meJarornyeckrie KOHTPOIbHO-U3MEPHUTENbHbBIE MaTepHallbl, IpeIHa3HAYEHHbIE 115
OTIpeIeTICHUS COOTBETCTBUS (nmm HECOOTBETCTBHS) WHIUBU Ty aTbHBIX

06paSOBaTeJ'H>HI>IX I[OCTI/I)KGHI/Iﬁ OCHOBHBIM ITIOKA3aTCJIAIM PC3YJIbTATOB IIOATOTOBKH.

4.1 ®opmMbI U MeTOABI KOHTPOJISI Pe3yJIbTATOB 00yUYeHusl

Pe3yabTarbl 00yueHus
®opMbI 1 METOABI KOHTPOJISI U OLIEHKH
(ocBOCHHBIE YMEHHSI, YCBOCHHbIEC
pe3yJbTaToOB 00yUeHust
3HAHMA)

1 2

TpeOoBaHusl K YMEHMAM CTYACHTOB

Y cTHBIN onpoc
OOpabatbiBaTh  TEKCTOBYIO M | TecTupoBaHue
YHCJIOBYIO HH(OPMAIINIO; KontponbHas paborta
3amura OTYETHBIX padoT

13



Pabouan nporpamma y4ebHOM AUCLUNANHDI
«MHPOpMaLMOHHbIE TEXHOIOTUM»

[Tponomxkenue TabIUIIbI

cTp. 14 n3 24

1 2
[IpumensTh MYJIBTUMEIUWHBIE | Y CTHBIN OIIPOC
TE€XHOJIOTUU 00paboTku U | BeinmosHeHne TecTupoBaHUA

npeJicTaBlIeHuss UHPOpPMaIIUu;

3ammTa OTYETHBIX paboT

OOpabaTbiBaTh KOHOMHUYECKYIO H
CTaTUCTHUYECKYI0  WH(OpMaIuio,
UCIIONB3YSl  CpeACTBa  TakeTa
MPUKIIAJIHBIX TPOTPAMM;

3aimuTa OTYETHBIX paboT
KoHntposnbHas padorta

CO3I[aBaTI> TUIICPTCKCTOBLIC
JOKYMCHTBI

Y cTHBIN 0ITpoC
TectupoBanue
KoHntposnbHas padborta
3amura OTYETHBIX padoT

TpeGoBaHUsI K 3HAHMSIM CTY/A€HTOB

3HaTh TEXHOJIOTUU coopa,
TectupoBaHue
HaKOIJICHUS, 00paboTKH, .
nepesayn - u acIpoCTpaHEHUs ~ CTHBIH O1poc
P pactipoctp 3aiuTa OTYETHBIX padoT
uH(popmanuu;
3HaTh COCTaB, CTPYKTYpY,
MIPUHLINIBI peanuzanuu u | TectupoBanue
(GYyHKIIMOHUPOBAHUS Y cTHBIN onpoc

MH(POPMAITMOHHBIX TEXHOJIOTHI;

3ammTa OTYETHBIX paboT

3HaTh  TEXHOJIOTMH  00pabOTKU
TEKCTOBOM W  THUIEPTEKCTOBOU
uH(popmanuu;

TectupoBaHue
Y cTHBIN onpoc
3ammTa OTYETHBIX paboT

3HaTh TEXHOJIOTUU 00pabOTKU
TEKCTOBOM M TMIIEPTEKCTOBOU

TectupoBanue
YcTHBIN 0ITpocC

uHdopmanuu; 3amura OTYETHBIX paboT
3HaTh Ha3HaueHUWE W 00JyacTU
MPUMEHEHUS TeKCTOBBIX | TecTupoBanue

MIPOIICCCOPOB M DJICKTPOHHBIX
TaOJIHIL;

Y cTHBIN onpoc
3ammTa OTYETHBIX PadoT

3HaTh  OCHOBHBIE  TEXHOJIOTHH
00paboTKu MYJIbTUMEAUNHON
uHdopmauu.

TectupoBanue
Y CTHBIN OnpoC
3anmTa OTYETHBIX PaboT

14
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4.2 KonTpoJbHble Bonpockl o gucuuiinue «udopmanuonnbie
TEXHOJIOTUID)

Tema 1

ConeprxaHue yueOHOM JUCLUIUIMHBL U €€ 3aJa4H, CBSI3b C APYTUMH JUCLUIUIMHAMM.
Wudopmanus. Buabl u posb ”HGOPMALMOHHBIX PEBOJIONUI B pa3BUTHH OOIIECTBA.
KomnbroTepHble TEXHONIOTUU: Cepbl IPUMEHEHHUS, BO3MOKHOCTH, OTPaHHYCHHS.

Jlannble 1 uHGopManus. Buasl naHHBIX 1 HHPOpPMALUH.

®dopmbl npeacTaBiIeHUs HHPOPMaLUK, Ipolecc Ipeodpa3oBaHus 0JHON (GopMbl HHPOpMaALUU
B JIpYyry1o.

Krnaccudukanuus napopmanuy no npusHakam.

Knaccudukanus nHGopMaoHHBIX TEXHOIOTHI 110 chepaM MPOU3BOJICTBA.

Cuctembl cuucieHHss M 00JacTH UX HCHoJb30oBaHusA. IlepeBon umcen M3 OAHOM cHUCTEMbI
CUHUCIIEHUS B IPYTYIO.

Enununst msmepenust napopmanuu. [logcyuer konndyectsa nHGOpMaIum.

TekcToBble, IMIEPTEKCTOBBIC, Ipa)UUecKue M WHBIE CIIOCOObI XPAaHEHHs U INpeICTaBICHUS

nHpopMaIuu.

Tema 2

Haznauenune 1 BO3MOXHOCTH TEKCTOBOTO PEAKTOPA.

[TpaBuna nHabopa Tekcra. Co3aaHue TEKCTOBBIX JOKYMEHTOB.

MpudTtoBoe odopmieHne Ttekcra. BpMoaHAT, wmpUPTOBOE O0G(GOPMIECHHE CO3JaHHBIX
TEKCTOBBIX JJOKYMEHTOB.

A63an. ®opmarupoBanue ad3areB. (AO3alHBII OTCTYI; MEXKCTPOUYHBIM HWHTEPBANl; WHTEPBAI
MEeXIy a0d3aramu; oTcTyIibl). BeimonHsaTe hopmaTupoBanue ad3areB B CO3/JaHHBIX TEKCTOBBIX
JIOKYMEHTaX.

BroipaBHuBaHue a03aieB B TeKCTe. BBIMONHATL BbhIpaBHUBaHHE a03alleB B  CO3JaHHBIX
TEKCTOBBIX JOKYMEHTAX.

KononTtutynel. ABTOTEKCT B KOJOHTUTYJHaX. Co3/1aBaTh BEPXHUE U HUKHHUE KOJIOHTUTYJbI B
TEKCTOBBIX JOKYMEHTAaX.

Tabnuira B 1okyMeHTe. DJIeMEHTHI TaOJIHUIIHI.

BcraBka B gokymeHT Tabnui. ABTodopmar Tabmuil. BeIMONHATH BCTaBKY TabmUI[ C
HCIOJIb30BaHUEM aBTO(POPMATOB B TEKCTOBOM JJOKYMEHTE.

Cnucku. Coznanue cruckoB. Co3gaBaTh pa3jivyHble BHUJBI CIUCKOB (MapKHPOBAaHHBIE,

HyMEpOBaHHbIE, MHOTOYPOBHEBEIE).
15
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Crumn u ¢opmarupoBanue. Co3gaBath CTHIM U (OPMATUPOBATH TEKCTHI CO3/JaHHBIMHU
CTUJISIMU.

YcTaHOBKa MapaMeTpoOB CTpaHUI] M pa30MeHHe TeKCTa Ha CTpaHHIbl. Y CTaHABIMBAaTh
napaMmeTphbl CTpaHull, pa30UBaTh CO3AAHHbBIN TEKCTOBBII TOKYMEHT Ha CTPAHUIIBL.
[IpenBapuTenbHbli OPOCMOTP JOKYMEHTa. BBIBOJ JOKyMEHTa Ha Ime4aTb. BBITOIHATH
MIPEABAPUTEIILHBINA IPOCMOTP CO3JaHHOIO JOKYMEHTA IIEpPE IeYaThio U BEIBOAUTH Ha II€YaTh C
HCIIO0JIb30BAHUEM HACTPOEK MeYaTH JOKYMEHTA U CBOMCTB IIPUHTEPA.

BcraBka B JOKYMEHT pUCYHKOB. BCTaBisiTh PUCYHKM B CO3/IaHHBIA TEKCTOBBIM JOKYMEHT C
HCIOJIb30BaHUEM BKJIAAKU (POPMATUPOBAHUS PUCYHKOB.

ABro3amena. Hasnauenme. Ilpumenenue. lcmonb3oBanue aBTO3aMeHBI TIpH Habope
TEKCTOBOT'O JIOKYMEHTA.

BcraBka B JOKYMEHT cuMBoOsa, 00ObeKTa. BCTaBISATH B JOKYMEHT pPa3IMYHbIE CHMBOJBI U
OOBEKTHI.

bykBuma. Co3nmanue OykBUIBI. BcCTaBnsTh B JOKYMEHT OYKBHIBI C TpeOyeMbIM
(dbopmMaTupoBaHUEM.

Pa30buenue TexcTa Ha KonoHKH. Pa30uBaTh (hparMeHThI TEKCTa HA HECKOJIBKO KOJIOHOK.
Coznanue Qopmyn. Hcmonb3oBarh BcTaBKy oObekTa Mactep (QopMyal B TEKCTOBOM
JOKYMEHTE.

Macrep ciusinua. CoznaHue H3BEIICHWNW W TPHUTIANICHUH C HMCIOJb30BaHUEM MacTepa
CIIUSTHUM.

Cozpanue runepccbuiok. Co3aaBaTh TMIEPCCBUIKH I IEPEX0/Aa MEXY TOKYMEHTAMHU.
Hactpoiika mnaneneil wuHCTpyMeHTOB st paOoThl. [lojakimroueHuMe HOBBIX BKIAQJIOK C
WHCTPYMEHTAPHUEM.

Co3nanne coOcTBeHHOM maHenu MHCTpyMeHTOB. Co3laBaThb COOCTBEHHBIE —IaHENU

UHCTPYMEHTOB.

Tema 3

Haznauenue 1 BO3MOXHOCTH TaOJIMYHOTO MpOIeccopa.

OcHoBHbIE NOHATHUSA: paboyasi KHUTA, siueiika, GopMaT sTYEHKH.

BBoa ¢opMyibl, HCMoONb30BaHHE AaBTO3ANOJHEHUS [UIsl KONMHUPOBaHUS (QOpMYT B SUYEHKH.
BBoauTh opMyIbl 1 HCHIOIB30BATH aBTO3AMOIHEHHE JJIsi KOMUPOBaHUS (POpMyI B stueiike.
Hcnons3oBanue aBTO3AlONHEHUS I BBOJA CIHCKA. VCIOnb30BaTh aBTO3AMIONHEHHUE IIPU

CO31aHUU CITMCKa.
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BceraBka gynknummn. Mactep ¢yakiuii. Mcnonp3oBanue mactepa (GyHKIUN IS BBITIOTHEHUS
pacyeToB.

Jlornueckue ¢ynkuuu (ECJIN..., WU, WJIN). Hcnons3oBaHWe JTOTHYSCKUX (PYHKIUNA IS
BBITIOJTHEHUS PACYE€TOB U 3aMIOJTHEHUS TaOIHIl JaHHBIMHU.

KomnupoBanue tabnwui. KonupoBanue nHdopmanuu co cBsA3br0 Mexay tabmumamu. CosnaHue
TaOJIHII CO CBSA3BIO C UCTIONB30BAaHUEM KOIUPOBAHUS.

[Ipumenenue B opMyniax abCOMIOTHBIX CChUTOK. Mcnonb30Banne abCOMIOTHBIX aJPECOB SYEEK
B (hopmymax.

BceraBka amarpamm B pabouyio kKHUTY. CTpOHUTH JuarpaMMbl C HCIOJb30BaHHEM MacTepa
JarpaMM.

PenaktupoBanue nerenapl, oceid. PenakTupoBaTh 3JI€MEHTHI IHArpaMM.

Crnucku unm 0a3bl JaHHBIX B AJIEKTPOHHBIX Tabnuiax. 3anuch B Tabnuue. [lone B Tabnuie.
CoptupoBka naHHbIX. COpPTUPOBKA AAHHBIX MO HECKOJBKUM MOJISM. BBIMONHATE COPTUPOBKY
JAHHBIX 110 HECKOJIBKHUM TOJISIM B TaOJHUIIE.

OwbTpanys JaHHBIX. ABTOQWIBTP. VCIob30BaTh aBTOQWIBTP ISl TOMCKA HHPOPMAITUH 110
KPUTEPUSIM.

Pacimpennsiit  gunetp. Ilomyuenue OTYETOB mpH MOMOLIM  pACHIUPEHHOTO (UIBTpA.
Hcnonb30BaTh pacmimpeHHBIN QHIIBTP M1 ITOMCKA WHPOPMAITUH TI0 KPUTEPHUSIM.

Makpoc. 3amuchs makpoca. Co3gaBaTh MaKpOCHI.

[Ipumenenne MakpocoB. [IpUMeHATH MaKpOCHI /7Sl BBIMOTHEHHSI KOMITJIEKCA BBIYUCIICHUH.

Coznanue KHOMOK i paboThl ¢ MakpocoM. [TokirouaTh co31aHHbIE MAKPOCHI K KHOITKAM.
Tema 4

Ha3nauenue u CTpyKkTypa MyJIbTUMEIUMHBIX TOKYMEHTOB.

CO3I[aHI/IC HpeBeHTaL{HfI. COB,Z[aBaTL MMPE3CHTAINU 110 3aJaHHbIM TCMaM.
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4.3 OueHka HHAUBUYAJIbHBIX 00Pa30BATEJbHBIX J10CTHKEHU

IIpouent Ka4yecTBeHHas1 OlleHKA HHAUBUAYAJIbHBIX
pe3yJbTATHBHOCTH 00pa3oBaTeJbHBIX JOCTHKCHUIN
(MpaBUJIBLHBIX OTBETOB) 0as (oTMeTKA) BepOAJIbHBIN aHAJIOT
90 +~ 100 5 OTJIMYHO
80 + 89 4 XOpOIIO
70 =79 3 YIAOBIETBOPUTEIBHO
Menee 70 2 HE YJIOBJICTBOPUTEIIHLHO

Ha »ramne HpOMe)KYTO‘IHOﬁ arrecragum I1I0 MCJIHMAaHC Ka4CCTBCHHBIX OILCHOK
HMHAWBUAYAJIbHBIX 06pa30BaTCJII>HBIX I[OCTI/I)KGHI/Iﬁ IIperiogaBaTCjiIcM OIIPCACIIACTCA
HHTCIrpajibHad OLOCHKAa OCBOCHHBIX O6y‘—IaIOH_[I/IMI/IC5I 06H_[I/IX KOMHCTGHHI/Iﬁ KakK

PE3YJIbTAaTOB OCBOCHUA y‘IG6H0ﬁ JAUCHUITIINHEIL.
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5 NEPEYEHb TEM IJ5 CAMOCTOSTEJBLHOMU PABOTHI OBYYAIOHIUXCS
P OCBOEHWU YYEFHOM JVCHUTLJIAHBI

Co3naHne My3bIKaJIbHOW OTKPBITKH.

Co3nanue npe3eHTanuii o 3alaHHbIM TEMaM.

Co3pnanue npe3eHTanuu 1o reme «Most OyayIas CrieuanbHOCTbY.

Coznanue MynbTUMEIUIHHOTO 0ObEKTA Ha 3aJaHHYIO TEMY.

Pacuer KOMMyHaJIBHBIX YCIYT CPEICTBAMH IEKTPOHHBIX TAOJIULI.

ITonroToBka u pacchuiKa U3BEILIEHUH MO OIJIaTe KOMMYHAJIbHBIX YCIIYT.

ITonroToBka u paccbulKa MUCEM U IPUTJIAILICHHUH.

Co3znanue pe3romMe coucKkaTess padboThl.

Co3nanne Web-crpanuibsl «Moe mopThoanoy.

. Pa3zpabotka mpoekra o teme «Coznanue Web-ctpanuiisl «Most Oyayuias nmpodeccusi».

. IloaroToBka u 3ammuTa pe(bepaTa 110 TCMC «CpaBHI/ITeHLHHﬁ aHaJiu3 BO3MOKHOCTEH TEKCTOBBIX

PEAKTOPOB U U3JIATEIbCKUX CUCTEM.
Coznanue npeseHrauuu no teme «lcmosnb3oBaHue MynbTUMEIUHHOTO O0OOpYNOBaHUS B CBOEH
Oyayuieit mpodeccun».

[ToaroroBka u mpenacTaBieHue Aokiana Ha Temy «OdopMieHre TEXHUUECKON TOKYMEHTaLUNy.
[loaroroBka M mpenacraBieHHe Ookinajga Ha TeMy «lIpumeHeHHe rocyaapcTBEHHBIX CTaH/IapTOB
P CO3JJaHUH NMPOTPAMMHBIX ITPOTYKTOBY.

ITonroToBka M mpeacTaBiIeHHE JOKIaaa Ha TeMy «Pabora ¢ 0ObeKkTaMi B TEKCTOBOM PEAaKTOpe
Word».

[ToaroroBka u 3ammra pedepara no teme «KoMIbIOTEpHBIE TEXHOJOTUU: CPEpbl MPUMEHEHMUS,
BO3MO>XHOCTH, OTPAaHUYEHUS».

Pazpabotka mpoekra 1o teme «Co3aanue 3JeKTPOHHOTO yueOHHKA MO 3aJaHHOM Teme».
PazpaGorka mnpoekra mno Teme «Co3gaHue MYJbTUMEIUHHOIO OO0BEKTa «APXUTEKTYypa
MIEPCOHAIBHOIO KOMIIBIOTEPAY.

Pa3zpabotka npoekra mo reme «Moit JJFOOMMBII TOPOI.

Pazpabotka npoekra 1o reme «3aumTHUKA OTeuecTBay.

Co3naHue TabuuI «ropsYrX» KJIABUII K TPOrpaMMam.

Co3panue npe3eHTanuu no teme « TexHonapk «KuryneBckas 10IuHa».

[ToaroroBka u npencraienue gokianga «CrocoOsl peacTaBiIeHus rpa@uueckux H300pakeHUID.

Coznanue )xypHalIbHON CTaTbH.
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[MTPUJIOXEHHME A
KOHKPETU3ALNUA PE3YJbBTATOB OCBOEHUSA JUCIIUITIJIMHbI
IIK 1.6. PazpabdaTpiBaTh KOMIIOHEHTHI MPOEKTHOH U TeXHHYecKol qokyMeHTanuu ¢ | KoJ-Bo
HCII0JIb30BAHMEM rpauuecKuX s3bIKOB crienupukanmnii 4yacos
Ymenue IMpakTnyeckune padoThl
MIPUMEHSATH
. [Ipuembr co3panus nokymenta. Co3maHue JOKYMEHTa BBOJ 2
MYJIbTUMEANMHbBIE .
¢dbopmatupoBanue, PenaktupoBaHue  TekcTa, HacTpoWKa
TEXHOJIOTUH 00pabOTKH
ctpanuisl. [IpoBepka opdorpadun
U IIPEJICTaBICHUS —
HEBOPMAEH [Ipuembl co3maHust JOKyMeHTa. BcTaBka B TEKCTOBBIM 2
JOKyMeHTa 00beKTOB. BcTaBka pucyHka B nokymeHT. Pabora ¢
rpadu4IecKUMHU 00BbEKTaMH U TIPOCTEHIIINMHU TaOJIUIIAMH.
[Ipuembr 00paboOTKH MHGOPMAIIMK B IJICKTPOHHBIX TaOJIUIIAX. 2
Coznanue TaOmuUIBl, BBOJ M PEJAKTUPOBAHME JaHHBIX. BBon
¢dbopmyn AOGCONOTHAsI, OTHOCUTEINIbHAS, CMEIIaHHAs aapecalusl.
ABrozanonuenue. Uma sueiiku. UMma qunana3oHa syeiku.
CozaHue M pelakTHpOBaHHE W300pa)KEHUIl: puUCOBaHHE Ha 4
KOMIIbIOTEpE IPOCTBIX re€OMETPUUYECKUX 00BEKTOB,
MepeMEIEHNE, KONUPOBaHWE M  yAaJeHUE  OOBEKTOB;
CTaHJIapTHbIE burypsl, pabota c ¢parmeHTamu,
TpaHchopmanus n300pakeHuit; paboTa ¢ TEKCTOM.
Coznanue npeseHraunu. Hactpoiika anuMannu. BxmodeHune 2
BHJICOPOJINKA B NTPE3ECHTALINIO
Coznanue cBoero NpoekTa Npe3eHTaluu 2
3Hanus Ilepeyennb Tem
JTanbl Pa3BUTHUSA
HH(bOpMaHHOHHLIX TekcToBbIHN mponeccop 4
TEXHOJIOTHIL;
Ha3HAYeHHUE U BUJIBI
MH(OPMAaLIMOHHBIX
TEXHOJIOTHA, DNEeKTPOHHBIEC TaOTUIIBI 4
OCHOBHBIE TEXHOJIOTHH
o0paboTku
MYJIbTHUMCAMITHON MynpTUMEAUNHBIE TEXHOJIOTUH 2
uHpopMauu
KomnbrotepHas rpadpuka 2
CamocrosiTeibHast paboTa CTyaeHTa
Cucremarndeckas mpopadoTKa KOHCIIEKTOB 3aHATHH, yIeOHOU U CIIEIINaTbHOM TEXHUIECKOM 2

JTUTEPATYPHI
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[MoxroroBka cooOmeHMs Ha BBIOOD:
00 rcropun pa3BUTHS HHPOPMAITMOHHBIX TEXHOJIOTHIA,
0 poii TH()OPMAITMOHHOM AESITSIIEHOCTH B )KH3HH COBPEMEHHOTO YeJIOBEKA
IIK 3.1. AHagau3upoBaTh TMPOEKTHYI) M TEXHUYECKYI) [TOKYMEHTAIMI0O HAa YPOBHe
B3aMMO/IeHCTBHSI KOMIIOHEHT MPOrPaMMHOI0 O0ecriedeHust
YMmenue IIpakTuyeckue padoThbl:
obpabarTsiBaTh [Tpuembr 06paboTKH HHPOPMALIUK B SJIEKTPOHHBIX TaOJINIIAX. 2
SKOHOMHMICCKYIO 1 Macrep ¢pyukuuii. Kareropun dynkipii. MaremaTudeckue u
CTaTUCTUYECKYIO noruueckue Gpynkuuu. CoxpaneHue padboueil KHUTH.
uH(popMaIuio, dopmaTtupoBaHue pabOUYMX JMCTOB U SUEEK CO3JaHHBIX
HICITOIB3YSI CPEICTBA Tabnui. PacueTsl ¢ MOMONIBIO CTAHAPTHBIX (DYHKIUH.
MaKeTa IPHKJIATHBIX AHanu3 JaHHBIX B AJEKTPOHHBIX TaOINLIAX. COp”EI/IpOBKa u 2
mporpamm MOUCK JaHHBIX Tabmuiel. OunbTp. Pacmmpenusiii punstp.
ITonroroBKa 0TUETOB NPU NOMOIIM PACIIUPEHHOTO QUIbTPA.
AHanu3 JaHHBIX B ANEKTPOHHBIX Tabnuuax. Co3nanue 2
IIPOMEXKYTOUHBIX UTOroB. Co3/1aHue CBOIHBIX TaOIHII.
Coznanue nuarpaMm o JaHHBIM TaOJIUIbI IeYaTh
MIOJIYYEHHBIX PE3YyJIbTATOB.
3Hanus Ilepedyens Tem:
TEXHOJIOTHH cOopa,
HAKOTLICHHUSL, ABTOMaTH3a1Us JOKYMEHTO000pOTA 4
00paboTKH, epeayu u
PACIIPOCTPAHEHHSL DNIeKTPOHHBIE TaOTUIIBI 4
uH(pOpMaINH;
COCTaB, CTPYKTYPY,
MIPUHLIMIIBI peaTn3alun
1 (QYHKIIMOHUPOBAHHUS
MH(OPMAaLIOHHBIX
TEXHOJIOTHIL;
IIK 3.2. BbINoJHATH HHTErPANMIO MOAYJICH B IPOIPAMMHYI0 CHCTEMY
Ymenue IIpakTnyeckue padoTsI:
CO3/1aBaTh —
OtpaboTka yMmeHui 0 CO3J]aHHI0, (HhOpPMATHPOBAHUIO, 2
TUTCPTCKCTOBBIC pPEeIaKTHPOBAHUIO, CIIOKHBIX 00JIBIINX TEKCTOBBIX
NOKYMCHTBI nokymeHToB. Co3nanue cTtuiig JoKyMeHTa. Mcnonb3oBaHue
cTiiied npu odpopmMieHHH JOKyMeHTOB. COXpaHEHUE CTHJIS.
Pazbuenne Ha crpaHuubl. BcTaBka HOMepa CTpaHUIBL 2
Kononturynsl. Ilpumeuanus. ['mnepcesiikn. Coznanue
orjaBJIeHHs JOKyMeHTa. [leuaTs foKymeHTa.
[Ipuembl pabOTBI CO CHOXKHBIMU OOJIBIIUMHU JOKYMEHTaMH 2
Co3nanue crnoxxHoro TabiauyHOro aokymeHta. CozgaHue U
(dhopmaTHpoBaHKE CIOKHOTO TAOJUYHOTO IOKYMEHTA.
[Touck (haitnoB, KOMIBIOTEPOB M PECYPCOB CETEH 10 3alaHHBIM 3
YCIIOBUSIM
[Touck U coxpaHeHue HailieHHON MH(OpMalHK 10 33JaHHBIM 3
YCIOBUSIM
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Co3pnaHue runepTekcToBOro JOKyMEHTa 4
3nanus Ilepeuennb Tem:
TEXHOJIOTHH 00pabOTKH
. Wndopmanusa u nHGOpMaIIMOHHBIE TEXHOJIOTUI 6
TEKCTOBOU U
TUIEPTEKCTOBOMN TekcToBBII ITpOLIECCOP 4
nH(popManuy;
dop ’ CeTH U ceTeBbI€ TEXHOJIOTHHI 4
IIK 3.4. OcymecTBJasATH pa3padoTKy TeCTOBbIX HA00OPOB M TECTOBBIX ClIEHAPHUEB
Ymenue IIpakTnyeckue padorTsi:
o0OpabaThIBaTh
Co3nanue v MPUMEHEHHE MaKPOCOB B pacyeTax. 2
TEKCTOBYIO M YHUCIIOBYIO
nHpOpMAIIHIO
3nanus Ilepeuennb Tem:
WHCTPYMEHTAJIbHBIC
cpencTBa DNEKTPOHHBIC TAOJUIIBI 2
MH(OPMALIMOHHBIX
TEXHOJIOT U

0a30BbIC U MPUKIIATHBIC
nH(pOpMalMOHHBIE
TEXHOJIOTHUU;
Ha3HaveHHue u 00JIacTh
HpI/IMeHeHI/ISI TCKCTOBBLIX
MIPOIIECCOPOB H
ANEKTPOHHBIX TAOJIHIL;
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[MTPUJIOKEHUE b

TEXHOJOI'MK @OPMHUPOBAHUSA OK

Ha3zBanune OK

Texunosornu popmuposanus OK

(Ha yuyeOHBIX 3aHATHUSX)

OK 1 IloHuMaTh CyIIHOCTh M COLUAIBHYIO
3HAYMMOCTh CBOeH Oyaymieil mnpodeccun,

MPOSIBJISITH K HEM YCTOMYUBBIN MHTEPEC.

KOHHCKTI/IBHBIG, CMCIIaHHBIC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO
JeSITENbHOCTD, BBIOMPATh TUIIOBBIE METO/IBI U
CTIIOCOOBI  BBITIOTHEHUST TPOPECCHOHATBHBIX
3aja4, OLEHUBaTb MX JPPEKTUBHOCTh MU

Ka4yCCTBO.

I/IH,HI/IBI/I,I[yaJ'ILHLIe, CMCIIaHHBIC.

OK 3. IIpuHumaTh peuieHust B CTaHJapTHBIX
Y HECTaHJIaPTHBIX CUTYALMSIX U HECTH 32 HUX

OTBCTCTBCHHOCTD.

I/IHI[I/IBI/IIlyaJH)HI)IC, CMCIIIaHHBIC.

OK 4. OcymiecTBisATh IIOUCK u

HCIIOJIb30BaHUE MH(OPMAIINU, HEOOXOIUMOM

JUISt 3¢ dexTUBHOTO BBITIOJTHEHUSA
npodeccuoHaTbHbBIX 3azady,
npoheccuoHaIbHOTrO u JIMYHOCTHOTO
pa3BUTHSL.

I/IHI[I/IBI/I,I[yaJ'ILHLIe, CMCIIIAaHHBIC.

OK 5. Hcnonb3oBaThb HMH(POPMAIIOHHO-
KOMMYHUKAIINOHHbIE TEXHOJIOTUU B

npoecCuoHaNbHOMN 1€ TEIbHOCTH.

I/IH,Z[I/IBI/II[yaJ'IBHBIe, CMCIIaHHBIC.

OK 6. PabGoTaTh B KOJIJIGKTUBE U B KOMaHJIE,
3¢¢dekTuBHO  0o0mAaThCcs € KOJUIETaMH,

PYKOBOJICTBOM, TOTPEOUTEISIMU.

KO.]'IJ'IGKTI/IBHI)IG, CMCIIaHHBIC

OK 7. Bbpatb Ha cebst OTBETCTBEHHOCTH 3a
paboTy 4IeHOB KOMaH/bl (MOTYMHEHHBIX ), 3a

PE3YIbTAT BBIIIOJIHCHUS 3aJIaHUi.

KO.]'IJ'IGKTI/IBHI)IG, CMCUIaHHBIC

OK 8. CamMOCTOATENBHO ONPENENATh 3afaun

npodeccnoHalIbHOTO u JTUYHOCTHOTO

NuauBuayanbHbIe
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pa3BUTH, 3aHUMAThCS CaMOOOpPA30BaHHEM,
OCO3HAaHHO  IUIAHUPOBAaTh  IOBBINICHUE

KBaTM(UKAITIH.

OK 9. OpueHTupoBaTHCS B YCIOBUSIX YACTOH
CMEHBI TEXHOJOTHH B TMPOPECCHOHATHHOU

ACATCIIBHOCTH.

KOJ’IJ’ICKTHBHHC, CMCHIaHHBbIC

OK 10. HcromHATh BOMHCKYIO O0SI3aHHOCTb,
B TOM YHCJIE€ C NMPUMEHEHUEM IMOJIYYECHHBIX

npoeCCHOHATBHBIX 3HAHUH (1151 FOHOIIEH ).

KOJ’IJ’ICKTHBHHC, CMCHIaHHBbIC
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